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LCPS Vision
LCPS graduates are lifelong changemakers who realize their unique vision—rooted in their identity,
knowledge, and skills—to create equity in their own lives and in the world.

LCPS Mission
The mission of Lighthouse Community Public Schools is to prepare a diverse, K-12th grade student
population for college and the career of their choice by equipping each child and youth with the
skills, knowledge, and tools to become a self-motivated, competent, lifelong learners.

LCPS Core Values
As members of the Lighthouse Community Public Schools community, we hold these values for
ourselves and all community members.

● Community: We are best when we respect, value, and celebrate our diversity and
strengthen our connections.

● Integrity: We act on our shared and personal values, especially in the face of adversity.
● Love: We extend ourselves so that all feel a sense of belonging and acceptance.
● Social Justice: We act with courage and commitment to move toward a just and equitable

world.
● Agency: We are empowered to pursue purposeful action as life-long changemakers.
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LCPS Graduate Profile
The LCPS Graduate Profile articulates the skills, knowledge and character traits that support all
students in becoming college and career ready.

LCPS graduates are:

Purposeful and Self-Aware:
● Develop and take pride in identities
● Cultivate interests and career objectives
● Set, monitor, and achieve goals

Academically Proficient:
● Demonstrate disciplinary literacy
● Produce high-quality work
● Persist in solving authentic problems

Committed to Service and Justice:
● Advocate for self and others
● Demonstrate leadership
● Interrupt privilege and the status quo

Relationship Builders:
● Show empathy and resolve conflicts
● Collaborate effectively with diverse people
● Develop and maintain physical and emotional health

Independent Lifelong Learners:
● Use agency to lead own learning
● Reflect and seek feedback
● Demonstrate stamina and persistence
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School Calendar and Bell Schedule
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School Bell Schedules
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Lighthouse Lodestar

M, T, Th, F
● K-5: 8:30-3:30
● 6-12: 8:30-3:45

Wednesday (Minimum Day for Students)
● 8:30-1:30

M, T, Th, F
● K-5: 8:30-3:30
● 6-12: 8:30-3:45

Wednesday (Minimum Day for Students)
● 8:30-1:30

Supervision before and after school:
● Students may be dropped off as early as

7:30am and will be supervised until 4pm
(2pm Wed)

Supervision before and after school:
● Students may be dropped off as early as

7:30am and will be supervised until 4pm
(2pm Wed)

After School Program (For enrolled students)

M, T, Th, F:
● 3:30-6:00

Wednesday
● 1:30-6:30

After School Program (For enrolled students)

M, T, Th, F:
● 3:30-6:00

Wednesday
● 1:30-6:30

Respecting Dismissal Times/Early Dismissal Policy
Unless your child has an appointment or is ill, please do not take your child out of school early.
Leaving school early may be disruptive to your child’s learning.

If your student must leave school early, the parent/guardian must sign the student out at the front
desk. Students will only be released to the parent/guardian and to adults identified by the
parent/guardian on their emergency release list. If there is any change to the emergency list,
please contact the front desk to notify them of the adjustments.

Students in grades 7-12, inclusive, may be released for confidential medical services, but require
the permission of a LCPS adult. Parent permission is not required, please see our Attendance Policy
for further information on our website..
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Your Child’s Team
At LCPS we want you to feel safe, heard, and important. As such, please know that we have an
open door policy and feel free to contact any of us at any time, translation is available - no matter
how big or small the reason!

Whenever you have a concern about your child, your crew leader is your primary point of contact
because they interact with your child on a daily basis and know them best. If there is a need for
further help regarding behavior/social/emotional matters the Assistant Principal of Culture is
available to assist you. If there is a need for further help regarding academic matters the Assistant
Principal of Instruction is available to assist you.

This structure is set up so that most concerns can be solved by the teachers, crew leaders, or the
Assistant Principals. If there is a serious concern, and no proper action has been taken either by the
teacher/crew leader or the Assistant Principals, then please reach out to your Principal.

LCPS Family Student Resolution Flowchart
At LCPS we strive to create an environment in which all people feel safe, respected, bring their
authentic selves, and thrive. Our approach to resolving problems and conflicts is rooted in our
desire to intentionally build and maintain a restorative and responsive school community that
supports character and community development. It is our goal to resolve most family concerns
within seven (7) business days of being reported, unless otherwise stated within the applicable
policy.

Concerns should be elevated first at the school sites -- the staff, teachers, and admin working at the
site know your student best and are best equipped to support them. You can share your concern by
phone, text, or email; you may also schedule a meeting with the appropriate staff member for Step
1.

Step 1. Teacher, Crew Leader or ASP
Teacher
To resolve complaints or concerns
relating to student learning or
behavioral matters, including
specific student incidents that take
place in the teacher's class.

Assistant Principal of Culture
To resolve complaints or concerns relating to complex
student issues; To resolve concerns or complaints relating to
staff members, school policy, school management or
extremely complex student issues.

Step 2. Assistant Principal of Instruction or Principal
If the concern is not successfully resolved in Step 1 within 72 hours, staff or family should escalate the
concern to the Assistant Principal. If needed, the Assistant Principal will escalate the concern directly
to the Principal. The Director of Student Services will also be informed about the concern by the
Assistant Principal or Principal.

Step 3. Chief Academic Officer or Director of Student Services
If the concern is not successfully resolved in Step 2, the family or admin will escalate the concern to
the Chief Academic Officer (for Academic Concerns) or the Director of Student Services (for other
concerns), who may determine if the complaint is related to LCPS’ Title IX, Harassment, Intimidation,
Discrimination, and Bullying Policy, the Uniform Complaint Policy and Procedures, or a different
complaint policy, and will inform the complainant which policy LCPS will follow in response to the
complaint.
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Chief Academic Officer: tina.hernandez@lighthousecharter.org
Director of Student Services: giselle.hendrie@lighthousecharter.org

Step 4. Ombudsman (Chief of Staff)
Chief of Staff: megan.bacigalupi@lighthousecharter.org
If your concern is not successfully addressed, in Step 3, you may elevate your concern to our LCPS
Ombudsperson, Chief of Staff Megan Bacigalupi Should a complaint require input from the LCPS
Board of Directors, a resolution will be communicated to the family after the board is able to meet.
megan.bacigalupi@lighthousecharter.org

If the AP of Culture, Assistant Principals, and Principal are unavailable, feel free to reach out to the
front desk to schedule an appointment.

YOUR ADMINISTRATIVE TEAM

Finalized contact information for your Administrative Teams will be added in an edit in July. Until
then, please refer to contact information on our website: lighthousecharter.org.

2024-2025 Kindergarten Gentle Start

In order to best help our youngest students adjust to school, Kindergarten will start the school year
with a “Gentle Start.”

- Early Dismissal Weeks 1 & 2. Kindergarteners will leave early the first two (2) weeks of
school.

- Virtual Home Visits. Crew leaders will connect with Kinder families to schedule a virtual
home visit (Zoom, FaceTime) one afternoon during Gentle Start. The home visit is a great
opportunity for your child and family to get to know their teachers.

Here is the schedule for Gentle Start for 2024-2025

Dates Times Details

Week 1:
August 7-11

Dismissal at 11:00am Student experience:
● Morning crew and classes.

Students leave before Lunch & Recess.
Students will have the option to grab a bag
lunch to take home with them.

Week 2:
August 14-18

Dismissal at 1:00pm Student experience:
● Morning crew and classes.
● Lunch and recess (students eat school

lunch or can bring in lunch from home)
● 1 afternoon learning block.

Week 3 on Regular dismissal
Lodestar: 3:15pm
Lighthouse: 3:30pm

Student experience:
● Full day Kindergarten
● After School Program (ASP) for students

who are enrolled
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or After School
Program (ASP)

In addition to the “Gentle Start,” here are things you can do now to help prepare your kindergartner
for this transition:

● Practice how to dress. Practicing the following skills will engender confidence,
independence, and build their fine motor skills: tying shoes, fastening buttons,
closing zippers, and fastening belts. If your child can not tie their shoes, please
consider using shoes with Velcro or buckles.

● Reinforce toileting skills. This will help students gain confidence and independence
with these life skills while at school.

● Spend time with other children. Your child will be required to take turns and share
materials. The more time children spend with other children, the better prepared
they will be for this activity in the classroom.

● Speaking up when they need help. Reinforce self-advocacy so that they can tell a
teacher when they need help, have a question, or need to go to the bathroom.

● Practice academic skills. :
○ Point and say the name of all letters upper and lowercase
○ Point and say the name of all numbers 0-10.
○ Point and say the name of all shapes.
○ Say and write all the letters in their first name and identify the letters in their

name.

Attendance Policies & Procedures
At LCPS, every day is an essential learning opportunity. Children who are absent for even one (1)
day, or who arrive late to school, miss valuable instruction time and can easily fall behind in school.
As a parent or guardian, you are obligated to send your child to school and plan vacations and
absences for personal reasons to correspond with school holidays so that your child’s education is
not disrupted.

Success in school goes hand in hand with attendance:
● Starting in kindergarten, absences can cause children to fall behind in school.
● Missing ten (10) percent (or about 17 days) can make it harder to learn to read.
● Students can still fall behind if they miss just 1-2 days every few weeks.
● Being late to school may lead to poor attendance.
● By 6th grade, students who are frequently absent are more likely to drop out of high school.
● Attending school regularly helps children feel better about school and themselves.
● Good attendance will help children do well in high school, college, and in their future career.

You can support your child by:
● Setting a regular bedtime and morning routine.
● Laying out clothes and packing backpacks the night before.
● Not letting your child stay home unless they are sick. Keep in mind complaints of a stomach

ache or headache may be signs of anxiety and not a reason to stay home.
● If your child seems anxious about going to school, talk to teachers, school counselors, or

other parents for advice on how to make them feel comfortable and excited about learning.
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● Develop back-up plans for getting to school if something comes up. Call on a family
member, a neighbor, or another parent.

● Avoid medical appointments and extended trips when school is in session.
● Ask for and complete any work missed during absences.

You can help your teen stay engaged by:
● Finding out if your child feels engaged in their classes and feels safe; ensure they are not

missing class because of behavioral issues.
● Staying on top of academic progress and seeking help from teachers if necessary.
● Staying on top of your child’s social contacts. Peer pressure can lead to skipping school,

while students without many friends can feel isolated.
● Encouraging meaningful after school activities, including sports and clubs.

Communicate with the school:
● Be sure you and your child understand LCPS’s attendance policy in our website.
● Talk to teachers or your crew leader if you notice sudden changes in behavior. These could

be tied to something going on at school.
● Check on your child’s attendance to be sure absences are not piling up.
● Ask for help from school staff, other parents, or community agencies if you’re having trouble

getting your child to school.

What to do in case of illness
When your child is sick with a communicable illness it is best for your child to stay home to rest and
recover. This is especially important given the ongoing spread of COVID-19 in our community.
Please help keep our entire community healthy by keeping your child home if your child:

● Has a temperature of 100 degrees or higher or has had a fever in the last 24 hours
● Has vomited in the last 24 hours
● Has red, crusty, or irritated eyes
● Has live head lice, that has not been treated(your child may attend school if they only have

nits)
● Has a severe cough

Excused Absences
Excused absences are absences where a student is too ill to report to school, has a medical,
chiropractic, optometric, dental appointment, a funeral, to access grief or victim services, is
attending a naturalization ceremony, or has another obligation in alignment with LCPS’s Attendance
Policy for excused absences (Appendix D). While excused absences are legally permissible, they
still affect learning and should only be avoided when possible. Excused absences still count
towards students being chronically absent.

Verification of Absences
All absences require appropriate documentation. A parent/guardian must notify the school the
same day of absence by telephone, letter, email, or in person. Please contact the school office to
report an absence. If the school is not notified the same day, when a student returns to school, they
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must present a satisfactory explanation verifying the reason for the absence. The school office
should be informed promptly if your child has a communicable disease so that we can notify other
parents, if necessary, while protecting the confidentiality of your child.

Appropriate documentation includes:
● Signed, written note from parent/guardian, parent representative.
● Conversation, in person or by telephone, between the verifying employee and the student's

parent/guardian or parent representative.
● Visit to the student's home by the verifying employee.
● Healthcare provider verification.

If appropriate documentation is not provided, the absence will be considered unexcused (see
below) and your child can be considered truant.

Tardies
Students who arrive at school after 8:30am are considered tardy. If a student is tardy, the student
must report to the office. Tardies are only excused if a student has an acceptable reason for being
late, please see the Attendance Policy in Appendix D for excused absences All excused tardies
require appropriate documentation, such as a note from a parent/guardian or healthcare provider.
Traffic, oversleeping, missing the bus are all UNEXCUSED tardies.

Chronic Absenteeism
Any student who is absent (Excused or Unexcused) for more than ten (10) percent of their days
enrolled (17 days) is considered chronically absent. Chronic absence causes extended loss of
instructional time. Extended loss of instructional time leads to students falling behind and possible
retention. In a case where a student is in danger of being chronically absent, a meeting will be held
with the School Attendance Review Team (“SART”) to create a contract to improve student
attendance. If absences continue to occur it may lead to involuntary removal and/or, the school will
refer the parents to a LCPS School Attendance Review Board (“SARB”) meeting where a plan will be
developed. If that plan is not completed, the students will be recommended to LCPS Board for
involuntary removal.

Truancy
In California, all children are required by law to attend school between the ages of six (6) and
eighteen (18), and must have good attendance records as well. If the student is under the age of six
(6), the school is still required to follow the same procedure. Three (3) Unexcused Absences and/or
tardies more than thirty (3)0 minutes designate a student as truant. If a student becomes truant, it
will generate a SART meeting to implement an attendance contract. Failure to meet expectations of
attendance contract can lead involuntary removal and /or to a LCPS SARB Meeting where a plan
will be developed. If that plan is not completed, the parents may be referred to the Alameda
County District Attorney.

Unexcused
Absences

Consequences

One - Two ● Phone call home from the front desk, crew leader, or administrator.
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Three (3)
Student will be
officially designated
as truant

● First official truancy notice from the school.
● Phone call home from the front desk, crew leader, or administrator.
● Possible initiation of SART Process

○ Family meeting with parent, student, and administrator to develop a
support plan.

Five (5) ● SART Meeting Initiated & Contract Developed
○ Family meeting with Parents, Students, Principal, AP of Culture of

Students, Teacher Crew Leader. Develop Attendance Contract.

Six (6) ● Second official truancy notice from the school

Ten (10)
Student in danger of
chronic
absenteeism.

● Third official truancy notice from the school.
● SART Meeting Initiated & Contract Reviewed
● Possible Referral to SARB

○ Possible referral to hearing with family, student, administrator and
LCPS personnel.

*If a student is absent 10 consecutive days without communication, student will be in
danger of involuntary disenrollment. See appendix D.

Fifteen (15) ● Fourth official truancy notice from the school.
● If SART Contract is broken, possible recommendation for involuntary

removal
● Referral to SARB

○ Possible referral to hearing with family, student, administrator and
LCPS personnel.

○ Possible withdrawal of school

Twenty (20) ● Student may be retained at their current grade level for the following
year.

● Referral to District Attorney/County

Unexcused
Tardies Consequences

Three (3) ● Student determined as truant.

Six (6)
Student will be
officially designated
as truant.

● First official notice from the school
● Family Meeting

Ten (10) ● Second official notice from the school
● Begin SART process.

Fifteen (15) ● Third official notice from the school.
● SART, Contract Implemented

Twenty (20) ● Fourth official notice from the school
● Referral to SARB.
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LCPS Approach to Discipline
At LCPS, the aim of student discipline is to ensure students are physically and emotionally safe, to
ensure that time for teaching and learning is maximized, and to maintain a strong sense of culture
and crew amongst students and teachers. At the heart of student discipline and school norms are
our LCPS Core Values. These are character traits that are necessary for achievement of our mission
and success in college, and beyond. We expect all adults and students to model the core values on
a daily basis. They are:

● COMMUNITY: We are best when we respect, value and celebrate our diversity and
strengthen our connections.

● INTEGRITY: We act on our shared and personal values, especially in the face of adversity.
● LOVE: We extend ourselves so that all feel a sense of belonging and acceptance.
● SOCIAL JUSTICE: We act with courage and commitment to move toward a just and

equitable world.
● AGENCY: We are empowered to pursue purposeful action as life-long changemakers.

Restorative Justice (“RJ”)
At LCPS, we believe that community is created and must be fostered constantly. We use RJ as a
tool to help nurture our community. The quote below speaks to its nature:

“Restorative justice promotes values and principles that use inclusive, collaborative approaches
for being in community. These approaches validate the experiences and needs of everyone
within the community, particularly those who have been marginalized, oppressed, or harmed.
These approaches allow us to act and respond in ways that are healing rather than alienating
or coercive.”

- The Little Book of Restorative Discipline for Schools: Teaching Responsibility; Creating Caring
Climates by Lorraine Stutzman Amstutz and Judy H. Mullet

The intention of RJ is to build community through getting to know each other, to value each other,
and to resolve harm within our community when it does occur. The goals of using RJ practices in
our school are to:

● Build community.
● Understand any harm that was caused.
● Encourage empathy for the harmed and the harmer.
● Support a culture of accountability and responsibility using reflection and a collaborative

plan to address the harm done.
● Listen to the needs of all involved and create supportive communication.
● Create shared agreements to move forward.

Common RJ phrases and practices
You may hear your students use some of the shared language of RJ from your child. The terms
below are here to support your shared understanding, and are there for your use if you are asked to
participate in RJ practices. This language helps us to separate the behavior or action from a
judgment of an individual.
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● Harm: Hurt caused to a person or to the community
● Harmed: Person who received the harm
● Harmer: Person who did the harm
● Circle Keeper: Person who facilitates a circle
● Advocate: Family/community members, students, staff listening/speaking in support of RJ
● Circles/ Community Meetings: The purpose of circles and community meetings are to

address current events or issues happening in our community. You may hear different types
of circles mentioned, such as a “Harm Circle,” “Community Circle” or a “Welcome Circle.”

Parent/Guardian Role
As a parent/guardian you play a significant role in supporting your child’s wellbeing and for helping
us all create a collaborative, inclusive community. As an advocate for your child, you may be asked
to participate in restorative circles. You may also be required to participate in student re-entry
meetings or conferences regarding your child’s behavior. We welcome these conferences as
opportunities to support positive communication and work as a team to support your child.

Staff Role
Our staff also plays a significant role in supporting your child’s wellbeing as well as supporting the
overall safety of the school community. Staff will also serve as student advocates and restorative
circle participants. It is imperative that staff participate in reentry circles and always work together
with students and families to repair any harm.

The intention of RJ is to build community through getting to know each other, value one another,
and resolve harm within our community when it does occur. It may coexist with, overlap with, or be
independent of other consequences connected to our behavior policies, up to and including
suspension and expulsion when circumstances merit.

LCPS Student Behavior Expectations

Common Behavior Support Practices (Level 1 & 2 Behaviors)
We know that students will need a variety of support in choosing behaviors that align with our
school’s core values. Students may struggle to meet community rules and norms. We believe that
these opportunities allow for “teachable moments” for students. We aim to not judge the child or
youth, but rather to support them in modifying the behavior they are exhibiting. Most behaviors can
be managed in the classroom between the teacher and student. In our classrooms, we expect to
see the following behavior modification techniques:

● Adults will name the behavior that does not fit within the community’s values/norms.
● Students will be redirected and provided time to correct their behavior.
● Students will have time, when necessary, to reflect independently upon their behavior by

taking a break inside the classroom space.
● Counselors or administrators may be called in to give students one-on-one support in the

classroom when necessary to help students meet classroom expectations.

Common Behavior Support Practices (Level 3+ Behaviors)
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A student will be referred to an administrator for immediate support and may be removed from the
classroom to receive additional support or intervention when:

● the student’s actions cause danger to the physical and/or emotional well-being of other
students.

● multiple attempts at behavior redirection have been made, without change in the behaviors
and the actions of the student are greatly inhibiting the learning of the other students, or

● the student’s actions violate our suspension and expulsion policy.

In the cases where students are removed from a classroom, parent/guardian will be notified and a
record of the incident will be documented for parent and teacher reference. Removal from the
classroom for any length of time shall be used as a last resort, especially for students who have or
may have a disability.

The Use of Consequences
In addition to repairing harm, there are times that consequences will be applied as well. At times
students may continue to violate behavior expectations, despite the use of our common behavior
modification practices. At this point, teachers may choose to use consequences for students’
negative actions within the following parameters:

● Consequences aim to be logical, predictable, consistent, and culturally and
developmentally responsive. Examples include the warnings and time-outs as well as loss
of playtime or phone calls home.

● Consequences, whenever possible, are logical and linked to the action. For example, a
student who uses graffiti (“tags”) the bathroom will clean up their tagging and spend an
afternoon or more working with the janitorial staff to clean the building.

Referrals to AP of Culture
If a student violates any behavior expectations, they may be referred to an administrator for
additional support at the discretion of the teacher or adult working with the child.
Depending upon the specific circumstances surrounding the student’s behavior, a student may
remain with the administrator to take a break and reflect, and an appropriate consequence will be
devised. Depending on the violation, a student’s parent or guardian might be called to immediately
pick up the child and the student will remain in the office until the student is picked up. If a child is
asked to be picked up, this will count as a suspension. It is important to note that a student may be
immediately suspended for certain/specific behaviors. See the Suspension and Expulsion Policy
and Procedures for more information. Suspensions are administered by a school official.

Suspension and Expulsion Policy and Procedures
See Appendix C for a full explanation of policy as it is essential that parents/guardians understand
these policies.

Coordination of Services Team (“COST”)
At LCPS teachers regularly assess students and monitor both growth and achievement against
grade-level standards. Any student not making adequate progress will be supported through our
intervention system. Interventions and supports always begin within the classroom. Students with
significant needs may also be referred for intervention services outside the classroom including
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reading intervention, math intervention, after school intervention, centers, etc. In our model,
interventions and the COST meetings are used to help get students services in order to succeed.
The COST team meets regularly and continues to monitor the progress, update intervention plans
as necessary, and to determine if a student should be referred for a special education assessment.
Note that the COST process may not be used if a parent/guardian requests special education
evaluation; LCPS will respond to parent/guardian requests for special education evaluation within
fifteen (15) days. If you have any questions about intervention support, please reach out to your
crew leader or to the Assistant Principal who oversees interventions.

Special Education and Students with Disabilities
LCPS is dedicated to the belief that all students can learn and must be guaranteed equal
opportunity to become contributing members of the academic environment and society.
Lighthouse provides special education instruction and related services in accordance with the
Individuals with Disabilities Education Act (“IDEA”), Education Code requirements, and applicable
policies and procedures of the El Dorado Charter Special Education Local Plan Area (“SELPA”).
These services are available for special education students enrolled at LCPS. We offer high quality
educational programs and services for all our students in accordance with the assessed needs of
each student. LCPS collaborates with parents, students, teachers, and other agencies, as may be
indicated, in order to appropriately serve the educational needs of each student.

Pursuant to the IDEA and relevant state law, LCPS is responsible for identifying, locating, and
evaluating children enrolled at LCPS with known or suspected disabilities to determine whether a
need for special education and related services exists. This includes children with disabilities who
are homeless or foster youth. LCPS shall not deny nor discourage any student from enrollment
solely due to a disability. If you believe your child may be eligible for special education services,
please contact Erin Wesseldine, Director of Special Education, at
erin.wesseldine@lighthousecharter.org or 510-562-8801. Please see the Special Education policies
on the website for more information.

Section 504
LCPS recognizes its legal responsibility to ensure that no qualified person with a disability shall, on
the basis of disability, be excluded from participation, be denied the benefits of, or otherwise
subjected to discrimination under any program of LCPS. Any student who has disability which
substantially limits a major life activity, including, but not limited to learning, is eligible for
accommodations, services, and support to remove barriers and provide access to the educational
environment.. The parent of any student suspected of needing or qualifying for accommodations
under Section 504 may make a referral for an evaluation to their Principal or the Director of Special
Education. A copy of the Charter School’s Section 504 policies and procedures is available on our
site website.
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Student Retention Process
As part of the intervention and support process, students may be identified as candidates for
retention. As soon as a student is meeting one (1) or more of the criteria for retention, the following
steps must be taken:

The student and parent/guardian will be notified of their current status. This notification will
happen at the Student Led Conference meeting and written communication will be sent home at
this time:

● The student and family will know which criteria qualify the student for retention.
● The student will create goals and strategies that directly address their current academic

needs. At this time, a plan will be drawn up detailing the student’s current achievement
levels and the goals that the student must meet in order to be promoted to the next grade.
(In some cases, these goals may be different than the usual end-of-grade benchmarks).

● The team will schedule a follow up meeting to measure progress toward these goals
● The teachers and team will collect and maintain both academic and social/emotional data

on the student.
● Families of students who are possible candidates for retention should be informed no later

than the January Student-led Conference meeting.

The final decision to retain a student will be discussed by a committee no later than May 15th
including the student’s teacher(s), the Principal, and the student’s parent/guardian. This committee
should consider the student’s progress to date, the amount of effort put forth by the student, and
any other relevant factors. While the Principal will consider input from teacher(s) and family of the
student, in grades 1-8 the final decision to promote or retain will be made by the Principal.

Should the parent/guardian disagree with the school committee’s recommendation, the
parent/guardian may appeal the decision to LCPS’ Director of Student Services. The Director of
Student Services will convene the committee including the student’s teacher(s), the Principal, and
the student’s parent/guardian to consider all input. In the event of an appeal, the Director of
Student Services makes the final decision.

In Kindergarten, a recommendation for retention may be made by the Principal, but must be
approved by the student’s parent/guardian.

Family Engagement
At Lighthouse Community Charter School, we believe that families are an essential part of their
child’s education. After all, you are your child’s first and most important teacher!

Ways to support your child's success:
● Ensure that your child attends school every day, on time. Do not take vacations or plan

extended absences during the school year.
● Create a quiet environment at home for studying and homework with no TV or other

electronic devices (cellphones, tablets, game consoles, etc.).
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● Read with your child each night. If your child is older, have a home reading time when
everyone reads each night.

● Turn off the TV, computer, and cell phone and engage in family conversation.
● Monitor your child’s homework. Check it and discuss it with your student daily.
● Let your child know that you believe in them, that getting smart will take hard work, and that

you and the school are there to support them every step of the way in preparing for college.
● Come to all school meetings.
● Read all communications from the school.
● Stay in touch with your child’s teachers.
● Carefully read and respond to your child’s progress reports and report cards.
● Have a computer available for your child to use to do homework, research, etc. If you need

access to a computer or the internet at home, please reach out to the Family Liaison.

Ways to deepen your involvement in the school
We hope that you are involved with the school in many ways. Here are some ways for you to get
involved in the broader life of the school.

● Volunteer in your child’s classroom or at the school (See Volunteer Policy)
● Attend our State of the School meetings
● Chaperone fieldwork trips
● Attend parent volunteer work days and special events
● Participate in all Family Events
● Join or participate in formal family leadership meetings, including School Site Council (SSC)

meetings and English Learner Advisory Committee (‘ELAC’) meetings.
● Participate in parent workshops & trainings (ex: Mental Health workshops led by Clinica de la

Raza, parent leadership with California Charter School Association, etc.)

Family Events
At LCPS, we have key events that we highly encourage all families to attend as partners. These
events are connected to student learning and are as follows:

● Student-Led Conferences (SLCs)
● Back to School Night
● Expositions of Student Work
● End of Year Passages
● Community Meetings throughout the year

Family Surveys
Each year, we ask parents to take satisfaction surveys to inform us of how we are doing. If you have
a concern, do not hesitate to contact your child’s teacher or an administrator.

Fundraising
You can also have a meaningful impact in your student’s life by giving a donation to LCPS.
Donations are gratefully accepted, but not required to enroll in or attend a LCPS school. Your
donations help pay for essential programs, There are two (2) main ways to donate:
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● A monthly, recurring donation — you can sign up online at lighthousecharter.org to make a
monthly donation in the amount of your choice.

● A one-time gift — please give your donation to a staff member at one of the front desks.
Checks should be written to: Lighthouse Community Public Schools. Cash is accepted as
well.

● Your donations are tax deductible as LCPS is organized as a Public Benefit Nonprofit
Corporation

Please give in the way that is best for you. We are inviting all families who are able to give a
minimum of $20 in the 2024-2025 school year. If everyone gives, it will make a big difference! For
questions, email Director of Development Karen Fee: karen.fee@lighthousecharter.org.

Communication Methods for Families
There are several ways you can get information about what’s happening at school.

Method Purpose

Automated Phone
Messages / Texts
/ Emails

You can enroll in your preferred method of communication through Parent
Square, which is connected to our Aeries Student Information System. LCPS
will send regular updates via your preferred method of communication.

Lighthouse
Website

Information about upcoming events are available on our website at
http://www.lighthousecharter.org.

Weekly
Newsletter

Weekly Newsletters will be sent out on Fridays via Parent Square.

Translation
Support

LCPS is responsible for providing interpretation services in a family’s
language. Staff members, professional interpreters, and trained students are
used to provide interpretation. In order to request interpretation, please
contact our front office staff. Parents may opt-out of having interpretation
services provided by LCPS trained students. See opt-out disclosures below.

Front Office If you have any questions about news, concerns, or any other needs, please
feel free to speak to our front office staff.

LCPS Visitors and Volunteers
At LCPS, we believe that we can only achieve our mission of preparing students for college and a
career of their choice with the support of our entire community. We welcome the helping hands of
volunteers and community members and believe that everyone has something meaningful to
contribute to our school. To that end, we have created a Visitor and Volunteer policy that both
protects the safety of our students and school and promotes participation from all groups. We
define a volunteer as someone who performs hours of service for civic, charitable, or humanitarian
reasons without promise, expectation, or receipt of compensation. Volunteers may or may not be
family members of students. A volunteer must be eighteen (18) years of age.

There are two (2) types of volunteers at LCPS: supervised and unsupervised. Supervised
volunteers are those who remain in the same room as a LCPS faculty or staff member
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when working with students. (i.e. a classroom helper). An unsupervised volunteer is one that works
one-on-one with students away from under the direct supervision of LCPS staff. (i.e. tutoring a
student one-on-one) As a member of our educational team, we welcome suggestions and opinions
of volunteers. However, it is the professional staff that is held responsible by law for decisions that
are made regarding the instruction of students and the management of the school.

All volunteers must complete a volunteer registration form and comply with the volunteer
guidelines. Forms are available at lighthousecharter.org.

Safety Requirements
1. All volunteers, regardless of your assignment, must fill out and submit a volunteer

registration form.
2. All volunteers must submit proof of an up to date negative TB test.
3. Supervised volunteers do not need to conduct a fingerprinting background clearance with

the Department of Justice and the Federal Bureau of Investigations. Unsupervised
volunteers do.

Please see Appendix F for full Volunteer Policy. Please reach out to our Family Engagement
Coordinators for more information:

● Dr. Lehi Dickey: lehi.dickey@lighthousecharter.org
● Naborina Alonso: naborina.alonso@lighthousecharter.org

Lighthouse Dress Code (K-12)
We believe that students should focus their energy and attention on their academic development
and not on style or the clothes of their peers. Dress code is important to school safety since
students are often outside of the school facility and students in uniform are easily recognized to all
school community members. LCPS families should reach out to their school sites if they need any
assistance or have questions about the dress code. The dress code is simple:

K-8

Top Lighthouse Shirt: Solid Forest Green Polo-style shirt or T-shirt with the optional
Lighthouse logo sold by Global School Wear. (Solid color, forest green shirts without
the Lighthouse logo are also acceptable, but may not have any additional logo or
writing)

If any shirts are worn underneath, they must be black, white, green, or grey.

Sweatshirts, jackets and sweaters worn in the building must be forest green as well.

Bottom Khaki (cotton twill) pants, skirts or shorts.

Shoes Rubber bottom, flat soled shoes. No flip flops or open toed shoes.

9-12

Tops Shirt, Sweater, and Jackets
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● All tops (shirts, sweatshirts, hoodies, jackets, etc.) must meet the dress code
requirement.

● Athletes may wear school approved jerseys and warm-ups on game days.
● Students may wear APPROVED (by administration) crew shirts and sweatshirts.

Bottoms Pants/skirts
● No offensive patches, patterns, designs, or other lettering on clothing.
● No pajamas, sport, jogger, or sweat pants.
● No sagging.

Jeans: Black jeans, blue denim, or grey jeans.

Distressed/ripped Jeans: Ripped jeans are acceptable at school as long as they do
not expose underwear, bare midriffs, abdomen, or buttocks.

Skirts or Shorts: Students should be able to sit without exposing undergarments
while wearing shorts, skirts, and dresses.

Footwear Shoes
● Rubber bottom, flat-soled, closed toed shoes.
● No flip flops or open toed shoes, slides, house shoes, slippers.

Other Uniform and Dress Code Information:
● Students MAY NOT wear red or blue on campus (including shoes, accessories, etc.).
● All other clothing items are to be made of plain material and are not to have any words or

decorations other than the optional printed school approved logo.
● The uniform must be worn throughout the school day and on campus - Students MAY NOT

wear other clothing over their uniform. If a student is on campus, they should be in uniform.
● Changing clothes at school, unless for a school sponsored activity, is not allowed.
● No sweatpants, joggers, leggings, or sport pants.
● No headwear of any kind, including hats (unless outside for sun protection or for specified

medical or religious purposes), headbands, and handkerchiefs for all genders.
● Coats or jackets worn outside do not need to be forest green.
● Label outerwear with student’s name.

Fitness clothing options for middle school students:
● Top: any t-shirt or sweatshirt that is not red or blue and does not contain any inappropriate

language or imagery
● Bottom: comfortable exercise pants (i.e. sweats, yoga pants, basketball shorts etc.). No jeans.
● Shoes: comfortable athletic shoes; no red or blue shoes

Clothing should be kept neat and clean at all times and must fit appropriately. Specific suggestions
are listed below:

● Pants must be the appropriate size.
● Skirts and shorts must not be shorter than four (4) inches above the knee.
● Pants must be worn at the waist – no sagging.
● Shirts must fit appropriately - neither too small nor too big.
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Teachers have the right to ask students to remove any external part of a student’s outfit that is
distracting or disruptive during class time.

If an LCPS staff member determines that a student’s attire is inappropriate or disruptive to the
educational environment as described the following may occur:

1. The student may be asked to briefly leave class to change clothing to align with this dress
code.

2. LCPS may confiscate items that violate the dress code and require a parent/guardian to pick
them up at the end of the schoolday.

3. LCPS may notify the student’s parents/guardians of the dress code violation(s).

4. LCPS may schedule a conference with the student’s parents/guardians to discuss the dress
code violation(s).

Students may not be disciplined, penalized academically, or removed from class as a consequence
for wearing “inappropriate” attire.

If parents find abiding by the school dress code is financially difficult, financial aid is available.
Please contact an AP of Culture of Students if you need more information about dress code
financial aid.

Purchasing Uniforms
Plain Dark Green Uniform Shirts and khaki pants, shorts and skirts can be purchased at the
following retailers. Please ask school staff if you have questions about the dress code or uniform.
Uniforms with logo are not mandatory, however, families do have the choice of uniform tops with
our logo.

Store Website Color Starting Prices

Bancroft Uniforms www.bancroft-uniforms.com Green $13+ polo shirt /$23+ Khaki pants

Dennis Uniforms www.dennisuniform.com Dark Green $16+ polo shirt/$24+ khaki pants
$27+ sweater or hoodies

Old Navy www.oldnavy.com Plant Life $10+ polo shirt/$20+ Khaki pants
$13+ sweaters/$13+ Uniform vest

Walmart www.walmart.com Hunter Lodge /
Deep Forest

$6 polo shirt/$18 Khaki pants
$10 sweater or hoodies

Global School Wear https://www.globalschoolwear.
com/school/LIGH03

https://www.globalschoolwear.

Hunter Green $17 polo shirt/ $25 Khaki pants
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com/school/LODE01

Professional Dress Days
Several times throughout the year teachers or crew leaders may require students to come dressed
in professional attire. Professional dress times include: EXPO, in-class presentations, student-led
conferences, or other celebrations of learning. Please note, professional dress is not free dress!

The guidelines for Professional Dress Days are the same for Free Dress Days (see below) and can
include:

● Pant suits
● Dress shirts and slacks- no jeans!
● Skirt suits
● Dresses
● Dress shoes and heels

If you need assistance with Professional Dress Day attire, please reach out to the Family Liaison.

Free Dress Days
On occasion, students will be given “free dress passes” or the entire school may have a free dress
day. You will be notified by phone or in writing if there is a free dress day.
Guidelines for Free Dress days:

● No hats
● No revealing clothing
● No gang-affiliated clothing or gang paraphernalia (no red or blue)
● No inappropriate language, images or symbols on clothing
● No drug or alcohol references
● No guns or weapons
● No sexually explicit content or clothing
● No violent imagery

If a student is not sure whether an outfit is approved to wear on free dress day:
1. Bring the clothing in early to get it approved by teacher/crew leader
2. Plan to bring a change of clothes in case the outfit does not follow dress code
3. Don’t wear it

Electronic Devices & Games
At Lighthouse, we understand that students will bring electronic devices to school, but students
bring phones, iPods, earbuds, and other devices to school at their own risk. LCPS will not take
responsibility for the security and safety of these devices. If a student is using a device at an
inappropriate time or place, the device will be confiscated by staff and returned to the
parent/guardian only.

Cell Phones/ Headphones-Earbuds / Electronics/ Games and Toys Policy

Grade Level When can it be out? When should it not be out?
Consequence
(if policy is violated)
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K- 8th In pick-up or drop-off
zones only with faculty
permission.

In classrooms or the school
building during school
hours.

On first offense, Item taken until
end of day or returned directly
to parent/guardian

On second offense, Phone
returned ONLY to
parent/guardian

Note: repeated violation of this
policy may result in the
development of a specific
agreement between the
student, parent/guardian, and
school around electronics.

9-12 In pick-up zones,
drop-off zones, and in
the lunchroom during
lunch hours only with
faculty permission.

At no time should a student’s phone or personal electronics be used within the school building
without teacher permission. Not before school, not during school, not after school. If it’s in use, out
or heard – it’s taken!

Personal electronic devices may be used on campus during school hours only:
● In the case of an emergency, or in response to a perceived threat of danger.
● When an LCPS teacher or administrator grants permission to a student to possess or use a

personal electronic device, subject to any reasonable limitation imposed by that teacher or
administrator.

● When a licensed physician and surgeon determines that the possession or use of a personal
electronic device is necessary for the health or well-being of the student.

● When the possession or use of a personal electronic device is required in a student’s
individualized education program (“IEP”) or Section 504 plan.

Toys- Students should leave toys at home. Should a student bring toys to school they will
immediately be confiscated and returned to a parent or guardian.

Technology Acceptable Use Agreement
LCPS believes that providing access to technology enhances the educational experience for
students. However, student use of Charter School computers, networks, and Internet services is a
privilege, not a right.

The full LCPS Student Use of Technology Policy and Acceptable Use Agreement may be found in
on the website.

G-Suite for Education
At LCPS, G-Suite for Education is a vital part of our educational program. With G-Suite your child is
able to access a wide range of tools that enhances their technological education, as well as allows
them to have access to Gmail, Calendar, Docs, Classroom, and more used by tens of millions of
students and teachers around the world. At LCPS, students will use their G Suite accounts to
complete assignments, communicate with their teachers, sign into their Chromebooks, and learn
21st century digital citizenship skills. Please refer to the G-Suite for Education Notice to Parents and
Guardians in Appendix G for more information.

LCPS Family Handbook 2024-2025 (Grades K-12) Page 25



School Supplies
One step to creating a college-going mindset in your student is making sure they are prepared for
school each day with supplies used in class. Students will be provided with all necessary learning
supplies to engage in their learning.

K – 5th Grade
Below are items students may need to be prepared for each day:

● Uniform (see Dress Code section for more details)
● Thermos or water bottle clearly labeled with student’s name
● A backpack to transport homework and LCPS communications
● Lunchbox labeled with student’s name (if student is bringing lunch from home)
● Homework supplies (to be kept at home): pencil, glue stick, scissors, crayons, pencil

sharpener

6-8th Grade
Below are items students may need to be prepared for each day:

● Thermos or water bottle with their name clearly visible in Sharpie
● Uniform (see Dress Code section for more details)
● A backpack
● A pencil case/container
● Scissors
● 3 sharpened pencils and 3 pens (please keep a supply of pens and pencils at home so your

student can replenish their pencil case when running low)
● Pencil Sharpener with attached shavings catcher
● Scientific calculator ()

Donations
Below are helpful materials families may wish to donate. Please bring these to your child’s crew
leader. Teachers may provide more detailed lists of supplies at Back to School Night and
throughout the year):

● Tissues
● Paper towels
● Antibacterial wipes (e.g. Lysol or Clorox)
● Non-perishable snacks in bulk (e.g. Goldfish crackers) No nuts, please.
● Pencils, markers, crayons, colored pencils

All donations are tax deductible as LCPS is organized as a Public Benefit Non-Profit Corporation

Transportation
Lighthouse: Getting to and from Campus

AC Transit
There are several ways to get to LCPS schools on public transportation.

Parking
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Parking inside the gates at Lighthouse and Lodestar is limited to staff-use only. Parents who are
visiting the campus will need to park on the street. Please be respectful to the neighboring
businesses and do not park in their parking lots. You risk the chance of being towed.

Carpooling, Walking, and Biking
Many students get to campus via carpooling, walking, and biking. Please let us know if you need
support getting a carpool set up and we will connect you with other families who live near you.

Transportation by LCPS

Transportation is not provided by LCPS unless specified in a student’s IEP.

Please be mindful of your speed limit near our schools. Our schools are in school zones; the
safety of our students and families is our number one priority.

Meals Program

Pursuant to California law, LCPS shall make available a nutritionally adequate breakfast and a
nutritionally adequate lunch free of charge and with adequate time to eat during each schoolday to
any student who requests a meal without consideration of the student’s eligibility for a federally
funded free or reduced-price meal, with a maximum of one (1) free breakfast meal and one (1) free
lunch meal during each school day. This shall apply to all pupils in kindergarten through grade
twelve (12).

Applications for free or reduced price meals are included in registration packets to all families and
can also be obtained at the main office. All families are encouraged to complete the application
form in order to include as many eligible students as possible. Completed application forms can be
returned to the main office.

While LCPS is providing students with free meals, LCPS shall still collect information about whether
students meet federal eligibility criteria for the purposes of reimbursement and reporting.

A copy of the complete Policy is available on the website. LCPS also maintains a School Wellness
Policy pursuant to state and federal requirements. A copy of the complete Policy is enclosed in in
the website

This year, we are partnering with The Lunch Master to provide breakfast and lunch throughout the
school year.

Breakfast and Lunch
Students will be able to receive free breakfast and lunch each day at no cost through our universal
meals program.

Snack

LCPS Family Handbook 2024-2025 (Grades K-12) Page 27



Students will not be provided snacks during the day. Parents/guardians are encouraged to pack
snacks for students to augment the breakfast/lunch program. Students who are in the after school
program will be provided a snack at no extra charge.

School Policy: Students may not have food delivered during the school day from food delivery
services.

Procedures:

● Deliveries will be taken and not returned to the student until the end of the school day.
● Student names will be submitted to the appropriate Assistant Principal.
● Repeat offenders will receive progressive discipline in an attempt to change the behavior

in accordance with the school Student Code of Conduct.
● Administrators will be called to intervene if students are non-compliant when security

staff or office personnel attempt to administer these procedures.
● This includes services such as GrubHub, Uber Eats, Door Dash, or similar and individual

restaurant delivery (pizza, Chinese food, etc.).

School Policy: Students may bring in food during normal arrival times.

Procedures:

● Students arriving are allowed to bring in food for individual consumption – not for friends
or large groups.

● Students arriving from AM appointments, coming in late, or returning from an outside
appointment may bring in food for individual consumption only.
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Annual Notices

Student Records, including Records Challenges and Directory Information
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students who are 18
years of age or older (“eligible students”) certain rights with respect to the student’s education
records. These rights are:

1. The right to inspect and review the student’s education records within 5 business days after
the day the Charter School receives a request for access. Parents or eligible students should
submit to the Charter School Executive Director or designee a written request that identifies
the records they wish to inspect. The Charter School official will make arrangements for
access and notify the parent or eligible student of the time and place where the records
may be inspected.

2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA.

Parents or eligible students who wish to ask the Charter School to amend a record should write the
Charter School’s Executive Director or designee, clearly identify the part of the record they want
changed and specify why it should be changed. If the Charter School decides not to amend the
record as requested by the parent or eligible student, the Charter School will notify the parent or
eligible student of the decision and of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing. If the Charter School decides to amend the record
as requested by the parent or eligible student, the Executive Director must order the correction or
the removal and destruction of the information and inform the parent or eligible student of the
amendment in writing.

3. The right to provide written consent before the Charter School discloses personally
identifiable information (“PII”) from the student’s education records, except to the extent that
FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to Charter School officials
with legitimate educational interests. A Charter School official is a person employed by the Charter
School as an administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel) or a person serving on the Charter School’s
Board of Directors. A Charter School official also may include a volunteer, consultant, vendor, or
contractor outside of the Charter School who performs an institutional service or function for which
the Charter School would otherwise use its own employees and who is under the direct control of
the school with respect to the use and maintenance of PII from education records, such as an
attorney, auditor, medical consultant, therapist, or contracted provider of digital educational
platforms and/or services; a parent or student volunteering to serve on an official committee, such
as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another
Charter School official in performing their tasks. A Charter School official has a legitimate
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educational interest if the official needs to review an education record in order to fulfill their
professional responsibility.

Upon request, the Charter School discloses education records without consent to officials of
another school district in which a student seeks or intends to enroll, or is already enrolled, if the
disclosure is for purposes of the student’s enrollment or transfer.

Note that Charter School will not release information to third parties for immigration-enforcement
purposes, except as required by law or court order.

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the Charter School to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA are:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

5. The right to request that the Charter School not release student names, addresses and
telephone listings to military recruiters or institutions of higher education without prior
written parental consent.

FERPA permits the disclosure of PII from a student’s education records, without consent of the
parent or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA
regulations. Except for disclosures to Charter School officials, disclosures related to some judicial
orders or lawfully issued subpoenas, disclosures of directory information, and disclosures to the
parent or eligible student, §99.32 of the FERPA regulations requires the Charter School to record
the disclosure. Parents and eligible students have a right to inspect and review the record of
disclosures. A Charter School may disclose PII from the education records of a student without
obtaining prior written consent of the parents or the eligible student to the following parties:

1. Charter School officials who have a legitimate educational interest as defined by 34 C.F.R.
Part 99;

2. Other schools to which a student seeks or intends to enroll so long as the disclosure is for
purposes related to the student’s enrollment or transfer. When a student transfers schools,
the Charter School will mail the original or a copy of a student’s cumulative file to the
receiving district or private school within ten (10) school days following the date the request
is received from the public school or private school where the student intends to enroll. The
Charter School will make a reasonable attempt to notify the parent or eligible student of the
request for records at the parent’s or eligible student’s last known address, unless the
disclosure is initiated by the parent or eligible student. Additionally, the Charter School will
give the parent or eligible student, upon request, a copy of the record that was disclosed
and give the parent or eligible student, upon request, an opportunity for a hearing;

3. Certain government officials listed in 20 U.S.C. § 1232g(b)(1) in order to carry out lawful
functions;
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4. Appropriate parties in connection with a student’s application for, or receipt of, financial aid if
it is necessary to determine eligibility, amount of aid, conditions for aid or enforcing the
terms and conditions of the aid;

5. Organizations conducting certain studies for the Charter School in accordance with 20 U.S.C.
§ 1232g(b)(1)(F);

6. Accrediting organizations in order to carry out their accrediting functions;
7. Parents of a dependent student as defined in section 152 of the Internal Revenue Code of

1986;
8. Individuals or entities, in compliance with a judicial order or lawfully issued subpoena.

Subject to the exceptions found in 34 C.F.R. § 99.31(a)(9)(i), reasonable effort must be made to
notify the parent or eligible student of the order or subpoena in advance of compliance, so
that the parent or eligible student may seek a protective order;

9. Persons who need to know in cases of health and safety emergencies;
10. State and local authorities, within a juvenile justice system, pursuant to specific State law;
11. A foster family agency with jurisdiction over a currently enrolled or former student, a

short-term residential treatment program staff responsible for the education or case
management of a student, and a caregiver (regardless of whether the caregiver has been
appointed as the student’s educational rights holder) who has direct responsibility for the
care of the student, including a certified or licensed foster parent, an approved relative or
nonrelated extended family member, or a resource family, may access the current or most
recent records of grades, transcripts, attendance, discipline, and online communication on
platforms established by the Charter School for students and parents, and any individualized
education program (“IEP”) or Section 504 plan that may have been developed or maintained
by the Charter School; and/or

12. A victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense. The
disclosure may only include the final results of the disciplinary proceedings conducted by
the Charter School with respect to that alleged crime or offense. The Charter School
discloses the final results of the disciplinary proceeding regardless of whether the Charter
School concluded a violation was committed.

“Directory Information” is information that is generally not considered harmful or an invasion of
privacy if released. The Charter School may disclose the personally identifiable information that it
has designated as directory information without a parent’s or eligible student’s prior written consent.
The Charter School has designated the following information as directory information:

1. Student’s name
2. Student’s address
3. Parent’s/guardian’s address
4. Telephone listing
5. Student’s electronic mail address
6. Parent’s/guardian’s electronic mail address
7. Photograph/video
8. Date of birth
9. Dates of attendance
10. Grade level
11. Participation in officially recognized activities and sports
12. Weight and height of members of athletic teams
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13. Degrees, honors, and awards received
14. The most recent educational agency or institution attended
15. Student ID number, user ID, or other unique personal identifier used to communicate in

electronic systems that cannot be used to access education records without a PIN,
password, etc. (A student’s social security number, in whole or in part, cannot be used for
this purpose.)

Directory Letter Opt Out Notice

Dear Parent/Guardian,

“Directory information,” which is defined as set forth above, may be released to requesters in limited
circumstances by LCPS, without additional notice to you, unless you timely “opt out” of such
disclosures, in writing.

State and federal law allow for directory information to be disclosed to any requesters, except
those who intend to use the information for commercial purposes. However, LCPS’ policy is to not
release directory information to any requestor, for any purpose, without specific prior
parent/guardian consent in each situation, EXCEPT we will release such directory information to
requestors that engage in political advocacy or information dissemination related to California
charter schools or when legally required.

If you do not want LCPS to disclose directory information from your child's education records to
such persons or entities without your prior written consent, you must notify us in writing by
September 8, 2023.

More information may be found in LCPS’ Educational Records and Student Information Policy in the
website.

Thank you for your cooperation.

Sincerely,
Your LCPS Administrative Team
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Nondiscrimination Statement
LCPS does not discriminate against any person on the basis of actual or perceived disability,

gender, gender identity, gender expression, nationality, race or ethnicity, citizenship, immigration
status, religion, religious affiliation, sexual orientation, pregnancy status, or any other characteristic
that is contained in the definition of hate crimes in the California Penal Code.

The Charter School Board of Directors shall not refuse to approve the use or prohibit the use of any
textbook, instructional material, supplemental instructional material, or other curriculum for
classroom instruction or any book or other resource in a school library on the basis that it includes a
study of the role and contributions of Native Americans, African Americans, Latino Americans, Asian
Americans, Pacific Islanders, European Americans, LGBTQ+ Americans, persons with disabilities, or
members of other ethnic, cultural, religious, or socioeconomic status groups.

LCPS adheres to all provisions of federal law related to students with disabilities, including, but not
limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act
of 1990 (“ADA”), and the Individuals with Disabilities Education Improvement Act of 2004 (“IDEIA”).
LCPS does not discourage students from enrolling or seeking to enroll in LCPS for any reason,
including, but not limited to, academic performance, disability, neglect or delinquency, English
proficiency, for being homeless or a foster/mobile youth, economic disadvantage, nationality, race,
ethnicity, or sexual orientation.

LCPS does not discourage students from enrolling or seeking to enroll in Charter School for any
reason, including, but not limited to, academic performance, disability, neglect or delinquency,
English proficiency, for being homeless or a foster/mobile youth, economic disadvantage,
nationality, race, ethnicity, or sexual orientation. LCPS shall not encourage a student currently
attending LCPS to disenroll or transfer to another school based on any of the aforementioned
reasons except in cases of suspension/expulsion or involuntary removal in accordance with the
Charter School’s charter and relevant policies.

LCPS does not request nor require student records prior to a student’s enrollment.

LCPS shall provide a copy of the California Department of Education Complaint Notice and Form to
any parent, guardian, or student over the age of 18 at the following times: (1) when a parent,
guardian, or student over of the age of 18 inquires about enrollment; (2) before conducting an
enrollment lottery; and (3) before disenrollment of a student.

LCPS is committed to providing an educational atmosphere that is free of unlawful harassment
under Title IX of the Education Amendments of 1972 (sex); Titles IV, VI, and VII of the Civil Rights Act
of 1964 (race, color, or national origin); The Age Discrimination Act of 1975; the IDEIA; and Section
504 and Title II of the ADA (mental or physical disability).

LCPS also prohibits sexual harassment, including cyber sexual bullying, and harassment based
upon pregnancy, childbirth or related medical conditions, race or ethnicity, religion, religious
affiliation, creed, color, citizenship, immigration status, gender, gender identity, gender expression,
national origin or ancestry, physical or mental disability, medical condition, marital status, age,
sexual orientation, or any other basis protected by federal, state, local law, ordinance or regulation.

LCPS does not condone or tolerate harassment of any type, including but no limited to unlawful
discrimination, intimidation, or bullying, including cyber sexual bullying, by any employee,
independent contractor or other person with which LCPS does business, or any other individual
with which the Charter School does business, student; volunteer; or community member regardless
of position or gender. LCPS will promptly and thoroughly investigate any complaint of harassment
and take appropriate corrective action, if warranted.
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The lack of English language skills will not be a barrier to admission or participation in LCPS’
programs or activities. LCPS prohibits retaliation against anyone who files a complaint or who
participates or refuses to participate in a complaint investigation.

The Charter School’s Nondiscrimination Statement relevant to employees is located within LCPS’s
Employee Handbook and can be located on our website https://lighthousecharter.org

Inquiries, complaints, or grievances regarding harassment as described in this section, above,
should be directed to the LCPS Uniform Complaint Procedures (“UCP”) Compliance Officer:

Megan Bacigalupi, Chief of Staff
Lighthouse Community Public Schools
433 Hegenberger Road, Suite 201
Oakland, CA 94621

Please see Appendix H for our Uniform Complaint Procedures and form.

The lack of English language skills will not be a barrier to admission or participation in LCPS’s
programs or activities. LCPS prohibits retaliation against anyone who files a complaint or who
participates or refuses to participate in a complaint investigation.

Uniform Complaint Procedure (“UCP”)
The Charter School is the local agency primarily responsible for compliance with federal and state
laws and regulations governing educational programs. The Charter School shall investigate and
seek to resolve complaints using policies and procedures known as the Uniform Complaint
Procedure (“UCP”) adopted by our Governing Board for the following types of complaints:

1. Complaints alleging unlawful discrimination, harassment, intimidation, or bullying against
any protected group on the basis of the actual or perceived characteristics of age, ancestry,
color, mental disability, physical disability, ethnic group identification, immigration status,
citizenship, gender expression, gender identity, gender, genetic information, nationality,
national origin, race or ethnicity, religion, medical condition, marital status, sex, or sexual
orientation, or on the basis of a person’s association with a person or group with one or more
of these actual or perceived characteristics in any Charter School program or activity.
Unlawful discrimination includes, but is not limited to, noncompliance with Education Code
section 243(a).

2. Complaints alleging a violation of state or federal law or regulation governing the following
programs:

● Accommodations for Pregnant, Parenting or Lactating Students;

● Adult Education;

● Career Technical and Technical Education;

● Career Technical and Technical Training;

● Child Care and Development Programs;
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● Consolidated Categorical Aid;

● Education of Students in Foster Care, Students who are Homeless, former Juvenile Court
Students now enrolled in a public school, Migratory Children and Children of Military
Families;

● Every Student Succeeds Act;

● Migrant Education Programs;

● Regional Occupational Centers and Programs;

● School Safety Plans; and/or

● State Preschool Programs.

3. Complaints alleging noncompliance with laws relating to pupil fees. A student enrolled in a
public school shall not be required to pay a pupil fee for participation in an educational
activity. A pupil fee includes, but is not limited to, all of the following:

● A fee charged to a pupil as a condition for registering for school or classes, or as a
condition for participation in a class or an extracurricular activity, regardless of whether
the class or activity is elective or compulsory or is for credit.

● A security deposit, or other payment, that a pupil is required to make to obtain a lock,
locker, book, class apparatus, musical instrument, clothes, or other materials or
equipment.

● A purchase that a pupil is required to make to obtain materials, supplies, equipment, or
clothes associated with an educational activity.

Complaints of noncompliance with laws relating to pupil fees may be filed with the
Executive Director or the Compliance Officer identified below.

4. Complaints alleging noncompliance with the requirements governing the Local Control
Funding Formula (“LCFF”) or Local Control and Accountability Plans (“LCAP”) under
Education Code sections 47606.5 and 47607.3, as applicable. If the Charter School adopts a
School Plan for Student Achievement (“SPSA”) in addition to its LCAP, complaints of
noncompliance with the requirements of the SPSA under Education Code sections 64000,
64001, 65000, and 65001 shall also fall under the UCP.

Complaints alleging noncompliance regarding child nutrition programs established pursuant to
Education Code sections 49490-49590 are governed by Title 7, Code of Federal Regulations
(“C.F.R.”) sections 210.19(a)(4), 215.1(a), 220.13(c), 225.11(b), 226.6(n), and 250.15(d) and Title 5, California
Code of Regulations (“C.C.R.”) sections 15580 - 15584.

Complaints alleging noncompliance regarding special education programs established pursuant to
Education Code sections 56000-56865 and 59000-59300 are governed by the procedures set forth
in 5 C.C.R. sections 3200-3205 and 34 C.F.R. sections 300.151-300.153.

Complaints regarding state preschool health and safety issues in local educational agencies
exempt from licensing are governed by 5 C.C.R. sections 4690-4694, except as otherwise indicated.
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The Charter School is operating the following preschool programs as exempt from licensing
pursuant to Health and Safety Code section 1596.792(o) and corresponding Title 5 health and safety
regulations: [INSERT APPLICABLE PROGRAMS]. The Charter School is operating the following
preschool programs pursuant to Title 22 licensing requirements: [INSERT APPLICABLE
PROGRAMS].

Complaints other than complaints relating to pupil fees must be filed in writing with the following
Compliance Officer:

Megan Bacigalupi
Lighthouse Community Charter Public Schools,
444 Hegenberger Road Oakland, CA 94621
510-998-7713
megan.bacigalupi@lighthousecharter.org

Only complaints regarding pupil fees or LCAP compliance may be filed anonymously and only if
the anonymous complainant provides evidence or information leading to evidence to support an
allegation of noncompliance with laws relating to pupil fees or LCAP.

Complaints alleging unlawful discrimination, harassment, intimidation, or bullying, must be filed
within six (6) months from the date the alleged discrimination, harassment, intimidation, or bullying,
occurred or the date the complainant first obtained knowledge of the facts of the alleged
discrimination, harassment, intimidation, or bullying. All other complaints under the UCP shall be
filed not later than one (1) year from the date the alleged violation occurred. For complaints relating
to the LCAP, the date of the alleged violation is the date on which the Charter School’s Board of
Directors approved the LCAP or the annual update was adopted by the Charter School.

The Compliance Officer responsible for investigating the complaint shall conduct and complete the
investigation in accordance with California regulations and the Charter School’s UCP Policy. The
Compliance Officer shall provide the complainant with a final written investigation report (“Decision”)
within sixty (60) calendar days from the Charter School’s receipt of the complaint. This sixty (60)
calendar day time period may be extended by written agreement of the complainant.

The complainant has a right to appeal the Charter School’s Decision to the California Department of
Education (“CDE”) by filing a written appeal within thirty (30) calendar days of the date of the Charter
School’s written Decision, except if the Charter School has used its UCP to address a complaint that
is not subject to the UCP requirements. The appeal must include a copy of the complaint filed with
the Charter School, a copy of the Charter School’s Decision, and the complainant must specify and
explain the basis for the appeal of the Decision, including at least one of the following:

1. The Charter School failed to follow its complaint procedures.

2. Relative to the allegations of the complaint, the Charter School’s Decision lacks material
findings of fact necessary to reach a conclusion of law.

3. The material findings of fact in the Charter School’s Decision are not supported by
substantial evidence.

4. The legal conclusion in the Charter School’s Decision is inconsistent with the law.
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5. In a case in which the Charter School’s Decision found noncompliance, the corrective
actions fail to provide a proper remedy.

A complainant who appeals the Charter School’s Decision on a UCP complaint to the CDE shall
receive a written appeal decision within sixty (60) calendar days of the CDE’s receipt of the appeal,
unless extended by written agreement with the complainant or the CDE documents exceptional
circumstances and informs the complainant.

Within thirty (30) calendar days of the date of the CDE’s appeal Decision pursuant to 5 C.C.R. section
4633(f)(2) or (3), either party may request reconsideration by the State
Superintendent of Public Instruction (“SSPI”) or the SSPI’s designee. The request for reconsideration
shall specify and explain the reason(s) for contesting the findings of fact, conclusions of law, or
corrective actions in the CDE’s appeal Decision.

If a UCP complaint is filed directly with the CDE and the CDE determines that it merits direct
intervention, the CDE shall complete an investigation and provide a written decision to the
complainant within sixty (60) calendar days of receipt of the complaint, unless the parties have
agreed to extend the timeline or the CDE documents exceptional circumstances and informs the
complainant.

If the Charter School finds merit in a UCP complaint, or the CDE finds merit in an appeal, the Charter
School shall take corrective actions consistent with the requirements of existing law that will
provide a remedy to the affected student and/or parent/guardian as applicable.
A complainant may pursue available civil law remedies outside of the Charter School’s complaint
procedures. Complainants may seek assistance from mediation centers or public/private interest
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to,
injunctions and restraining orders. For unlawful discrimination, harassment, intimidation or bullying
complaints arising under state law, however, a complainant must wait until sixty (60) calendar days
have elapsed from the filing of an appeal with the CDE before pursuing civil law remedies. The
moratorium does not apply to injunctive relief and is applicable only if the Charter School has
appropriately, and in a timely manner, apprised the complainant of the complainant’s right to file a
complaint in accordance with 5 C.C.R. § 4622.

A copy of the UCP shall be available upon on our website. For further information on any part of
the complaint procedures, including filing a complaint or requesting a copy of the UCP, please
contact the Executive Director.

Standardized Testing Notification

LCPS shall annually administer required state testing to the applicable grades, known as the
California Assessment of Student Performance and Progress (“CAASPP”). Notwithstanding any
other provision of law, a parent’s or guardian’s written request to Charter School officials to excuse
his or her child from any or all parts of CAASPP shall be granted. Upon request, parents have a right
to information on the level of achievement of their student on every State academic assessment
administered to the student.

Immunizations

Pursuant to the California Health and Safety Code and the California Code of Regulations, children
must provide proof of having received required immunizations (shots) before they can attend
school unless they meet the requirements for an exemption. Immunization records are required for

LCPS Family Handbook 2024-2025 (Grades K-12) Page 37



all incoming students. Verification of immunizations will be completed with written medical records
from the child’s doctor or immunization clinic. To ensure a safe learning environment for all
students, the Charter School follows and abides by the health standards set forth by the state of
California. The immunization status of all students will be reviewed periodically. Those students
who are not in compliance with the State requirements must be excluded from attendance until the
requirements are met. Students who have been exposed to a communicable disease for which
they have not been immunized may be excluded from school at the discretion of the Charter
School.

These required immunizations include:

Child’s Grade List of shots required to attend school
K-12 Admission

Diphtheria, Tetanus and Pertussis (DTaP) - Five (5) doses
Polio - Four (4) doses
Measles, Mumps, and Rubella (MMR) - Two (2) doses
Hepatitis B (Hep B) - Three (3) doses
Varicella (chickenpox) – Two (2) doses

NOTE: Four doses of DTaP are allowed if one was given on
or after the fourth birthday. Three doses of DTaP meet the
requirement if at least one dose of Tdap, DTaP, or DTP
vaccine was given on or after the seventh birthday (also
meets the 7th-12th grade Tdap requirement.) One or two
doses of Td vaccine given on or after the seventh birthday
count towards the requirement for DTaP. Three doses of
Polio are allowed if one was given on or after fourth
birthday. MMR doses must be given on or after first
birthday. Two doses of measles, two doses of mumps, and
one dose of rubella vaccine meet the requirement,
separately or combined. Combination vaccines (e.g.,
MMRV) meet the requirements for individual component
vaccines.

Entering 7th Grade Tetanus, reduced Diphtheria, and acellular Pertussis (Tdap)
- One (1) dose
Varicella (chickenpox) - Two (2) doses

NOTE: In order to begin 7th grade, students who had a
valid personal belief exemption on file with a public or
private elementary or secondary school in California
before January 1, 2016 must meet the requirements listed
for grades K-12 as well as requirements for 7th grade
advancement (i.e., polio, MMR, varicella and primary series
for diphtheria, tetanus, and pertussis), in addition to the
7th grade requirements for Tdap and varicella (varicella
requirement for seventh grade advancement expires after
June 30, 2025).

Campus Search and Seizure
The Charter School recognizes and has determined that the occurrence of incidents which may
include the possession of firearms, weapons, alcohol, controlled substances, or other items of
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contraband prohibited by law or Charter School rules and regulations, jeopardizes the health, safety
and welfare of students and Charter School employees.

The California Constitution requires that all students and staff of public schools have the inalienable
right to attend campuses which are safe, secure, and peaceful. As such, Charter School has
adopted a Policy outlining the reasonable search of students and their property, student use areas,
and/or student lockers and the seizure of illegal, unsafe, unauthorized or contraband items and
materials through a search based upon reasonable suspicion.

A student’s personal cell phone, smartphone, or other personal electronic device shall not be
searched by school officials without a warrant, the student's consent, or a legitimate emergency,
unless the device is lost or abandoned. An emergency is any situation involving danger of death or
serious physical injury to any person, that requires access to the information located or reasonably
believed to be located on the electronic device. If the Charter School has a good faith belief that the
device is lost, stolen, or abandoned, the Charter School may only access electronic device
information in order to attempt to identify, verify, or contact the owner of the device.
The Charter School is not prohibited from seizing/confiscating a student’s personal electronic
device, without searching its contents, if the student’s use or possession of the private electronic
device is in violation of Charter School rules or regulations.

Use of Security Cameras on Campus

LCPS uses security cameras on its campuses for the safety and security of all students, staff, and
families. Notice is posted at all campus and facility entrances disclosing the use of security camera
equipment on the premises. More information on the use of security camera equipment at LCPS
may be found in Appendix R in the LCPS School-Site Camera Surveillance Policy.

Physical Examinations and Right to Refuse

All students must complete a health screening examination on or before the 90th day after the
student’s entrance into first grade or such students must have obtained a waiver pursuant to Health
and Safety Code Sections 124040 and 124085. This examination can be obtained from your family
physician or possibly through the services provided by your County Health Department. Information
and forms are distributed to students enrolled in kindergarten. If your child’s medical status
changes, please provide the teacher with a physician’s written verification of the medical issue,
especially if it impacts in any way your child’s ability to perform schoolwork.

A parent/guardian having control or charge of any child enrolled in the Charter School may file
annually with the AP of Culture of the school in which the child is enrolled a written and signed
statement stating that the parent/guardian will not consent to a physical examination of the child.
Thereupon the child shall be exempt from any physical examination, but whenever there is a good
reason to believe that the child is suffering from a recognized contagious or infectious disease, the
child shall be sent home and shall not be permitted to return until the school authorities are
satisfied that any contagious or infectious disease does not exist.

Oral Health Assessment
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Students enrolled in kindergarten in a public school (or while enrolled in first grade if the pupil was
not previously enrolled in kindergarten in a public school) are required to have an oral health
assessment completed by a dental professional. Please contact the office if you have questions
about this requirement.

Mental Health Services

LCPS recognizes that when unidentified and unaddressed, mental health challenges can lead to
poor academic performance, increased likelihood of suspension and expulsion, chronic
absenteeism, student attrition, homelessness, incarceration, and/or violence. Access to mental
health services at LCPS and in our community, or both, as provided, is not only critical to improving
the physical and emotional safety of students, but it also helps address barriers to learning and
provides support so that all students can learn problem-solving skills and achieve in school and,
ultimately, in life. The following resources are available to your child:

Available on Campus:
● School-based counseling services – your child is encouraged to directly contact an LCPS

clinician, or to contact their crew leader who will contact an LCPS clinician on their behalf.
Clinical Program Manager: Dr. Dennise Moon dennise.moon@lighthousecharter.org

● Our LCPS counselors support students by providing individual sessions, group sessions, or
parent consultations whenever a student is having a difficult time due to academic stress,
transition or changes in their environment, or social concerns, including isolation. Counseling
services, whether provided by LCPS or by an outside provider listed in this letter, are
voluntary.

● Special education services – if you believe your child may have a disability, you are
encouraged to directly contact Erin Wesseldine, Director of Special Education, at
erin.wesseldine@lighthousecharter.org or 510-562-8801 to request an evaluation.

● Prescription medication while on campus – if your child requires prescription medication
during school hours and you would like assistance from School staff in providing this
medication to your child, please contact your site’s AP of Culture of Students.

Available Nationally:
● National Suicide Prevention Hotline - This organization provides confidential support for

adults and youth in distress, including prevention and crisis resources. Available 24 hours at
1-800-273-8255.

● The Trevor Project - This organization provides suicide prevention and crisis intervention for
LGBTQ youth between the ages of 13 and 24. Available at 1-866-488-7386 or visit
https://www.thetrevorproject.org/.

● Big Brothers/Big Sisters of America – This organization is a community- based mentorship
program. Community-specific program information can be found online at
https://www.bbbs.org or by calling (813) 720-8778.

Available in the Community:
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Education of Homeless Children and Youth
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The term “homeless children and youth” means individuals who lack a fixed, regular and adequate
nighttime residence due to economic hardship. It includes children and youths who (42 U.S.C. §
11434(a)):

a. Are sharing the housing of other persons due to loss of housing, economic hardship, or a
similar reason; are living in motels, hotels, trailer parks or camping grounds due to the
lack of alternative adequate accommodations; are living in emergency or transitional
shelters; or are abandoned in hospitals;

b. Have a primary nighttime residence that is a public or private place not designed for or
ordinarily used as regular sleeping accommodations for human beings;

c. Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus
or train stations, or similar settings; and/or

d. Migratory children and unaccompanied youth (youth not in the physical custody of a
parent or guardian) may be considered homeless if they meet the above definition of
“homeless.”

Homeless status is determined in cooperation with the parent or guardian. In the case of
unaccompanied youth, status is determined by the Charter School Liaison.

School Liaison The CEO designates the following staff person as the School Liaison for homeless
students ((42 U.S.C. § 11432(g)(1)(J)(ii):

Giselle Hendrie, Director of Student Services
433 Hegenberger Road, Suite 201
Oakland, CA. 94621
510-562-8801
giselle.hendrie@lighthousecharter.org

The Charter School Liaison shall ensure that (42 U.S.C. 11432(g)):
a. Homeless students are identified by Charter School personnel through outreach and

coordination activities with other entities and agencies, and through the annual housing
questionnaire administered by LCPS.

b. Homeless students enroll in, and have a full and equal opportunity to succeed at LCPS.
c. Homeless students and families receive educational services for which they are eligible,

including services through Head Start programs (including Early Head Start programs) under
the Head Start Act, early intervention services under part C of the Individuals with Disabilities
Education Act, any other preschool programs administered by LCPS, if any, and referrals to
health care services, dental services, mental health services and substance abuse services,
housing services, and other appropriate services.

d. Parents/guardians are informed of the educational and related opportunities available to
their children and are provided with meaningful opportunities to participate in the education
of their children.

e. Public notice of the educational rights of homeless children is disseminated at places
frequented by parents or guardians of such youths, and unaccompanied youths, including
schools, shelters, public libraries, and soup kitchens, and in a manner and form
understandable to the parents and guardians of homeless youth and unaccompanied youth.
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f. Enrollment/admissions disputes are mediated in accordance with law, LCPS’s charter, and
Board policy.

g. Parents/guardians and any unaccompanied youth are fully informed of all transportation
services, as applicable.

h. Charter School personnel providing services receive professional development and other
support.

i. The School Liaison collaborates with State coordinators and community and school
personnel responsible for the provision of education and related services to homeless
children and youths.

j. Unaccompanied youth are enrolled in school; have opportunities to meet the same
challenging State academic standards as the State establishes for other children and youth;
and are informed of their status as independent students under section 480 of the Higher
Education Act of 1965 and that the youths may obtain assistance from the School Liaison to
receive verification of such status for the purposes of the Free Application for Federal
Student Aid described in section 483 of the Act.

The California Department of Education publishes a list of the contact information for the Homeless
Education Liaisons in the state, which is available at : https://www.cde.ca.gov/sp/hs/:

Housing Questionnaire: Charter School shall administer a housing questionnaire for purposes of
identifying homeless children and youth. Charter School shall ensure that the housing
questionnaire is based on the best practices developed by the CDE. Charter School shall annually
provide the housing questionnaire to all parents/guardians of students and to all unaccompanied
youths at Charter School. The housing questionnaire shall include an explanation of the rights and
protections a student has as a homeless child or youth or as an unaccompanied youth. The housing
questionnaire shall be available in paper form. The housing questionnaire shall be available in
English, and if fifteen (15) percent or more of the students enrolled at Charter School speak a single
primary language other than English, it shall also be written in the primary language. The
questionnaire shall be translated into other languages upon request of a student’s parent/guardian
or an unaccompanied youth. Charter School shall collect the completed housing questionnaires
and annually report to the CDE the number of homeless children and youths and unaccompanied
youths enrolled. (Education Code Section 48851.)

School Stability: The Charter School will work with homeless students and their parent/guardian
to ensure that each student is placed in the least restrictive educational programs, and has access
to the academic resources, services, and extracurricular and enrichment activities that are available
to all students, including, but not necessarily limited to, interscholastic sports. All decisions
regarding a homeless student’s education and placement will be based on the best interest of the
child and shall consider, among other factors, educational stability and the opportunity to be
educated in the least restrictive educational setting necessary to achieve academic progress.

Homeless students have the right to remain in their school of origin if it is in their best interest. The
Charter School will immediately enroll a homeless student seeking re enrollment in the Charter
School as the student’s school of origin (subject to the Charter School’s capacity and pursuant to
the procedures stated in the Charter School’s charter and Board policy). The Charter School will
also immediately enroll any homeless student seeking to transfer to the Charter School (subject to
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the Charter School’s capacity and pursuant to the procedures stated in the Charter School’s charter
and Board policy) regardless of the student’s ability to meet normal enrollment documentation or
uniform requirements (e.g., producing medical records or academic records from a previous
school).

Homeless students have the right to remain in their school of origin following the termination of the
child’s status as a homeless student as follows:

1. For students in Kindergarten through eighth grade, inclusive, the student will be
allowed to continue in the school of origin through the duration of the academic year
in which the student’s status changed.

2. For students enrolled in high school, the student will be allowed to continue in the
school of origin through graduation.

If the Charter School operates an intersession program, Charter School shall grant priority access to
homeless students. Notwithstanding any other law, if the homeless student will be moving during
an intersession period, the pupil’s parent, guardian, educational rights holder, Indian custodian1 in
the case of an Indian child, or, if none of the preceding are applicable, an accompanied homeless
student themselves shall determine which school the pupil attends for the intersession period, if
applicable. “Intersession program” means an expanded learning program offered by the Charter
School on nonschooldays, including, but not limited to, summer school. “Indian custodian” is as the
term is defined in Section 1903 of Title 25 of the United States Code.

High School Graduation Requirements: Homeless students who transfer to LCPS any time after
the completion of their second year of high school shall be exempt from any of the Charter School’s
graduation requirements that are in excess of the California minimum graduation requirements
specified in Education Code section 51225.3 (“additional graduation requirements”) unless LCPS
makes a finding that the student is reasonably able to complete LCPS’s graduation requirements by
the end of the student’s fourth year of high school.

To determine whether a homeless student is in their third or fourth year of high school, either the
number of credits the student has earned to the date of transfer or the length of the student’s
school enrollment or, for pupils with significant gaps in school attendance, the pupil’s age as
compared to the average age of pupils in the third or fourth year of high school may be used,
whichever will qualify the student for the exemption.

Within thirty (30) calendar days of the date that a student who may qualify for exemption under the
above requirements transfers into LCPS, the Charter School shall notify the student, the student’s
educational rights holder (“ERH”), and the School Liaison of the availability of the exemption and
whether the student qualifies for an exemption.

LCPS shall notify and consult with students who are exempted from LCPS’s additional graduation
requirements and the student’s ERH. The consultation shall include all of the following:

1  “Indian custodian” means any Indian person who has legal custody of an Indian child under tribal law or
custom or under State law or to whom temporary physical care, custody, and control has been transferred by
the parent of such child. Section 1903 of Title 25 of the United States Code
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1. Discussion regarding how any of the requirements that are waived may affect the student’s
postsecondary education or vocation plans, including the ability to gain admission to a
postsecondary educational institution.

2. Discussion and information about other options available to the student, including but not
limited to, a fifth year of high school, possible credit recovery, and any transfer opportunities
available through the California Community Colleges.

3. Consideration of the pupil’s academic data and any other information relevant to making an
informed decision on whether to accept the exemption.

LCPS shall not require any student who would otherwise be entitled to remain in attendance LCPS
to accept the exemption from LCPS’s additional graduation requirements or deny the student
enrollment in, or the ability to complete, courses for which the student is otherwise eligible. LCPS
shall not revoke an exemption and shall grant an eligible student’s request for the exemption at any
time if the student qualifies, regardless of whether the student previously declined the exemption.
An eligible student’s exemption from LCPS’s additional graduation requirements will continue to
apply while the student is enrolled in LCPS or if the student transfers to another school even after
the student no longer meets the definition of a homeless child.

If a homeless student who was eligible for an exemption and 1) was not properly notified of the
availability of the exemption, or 2) previously declined the exemption pursuant to this Policy, the
Charter School shall exempt the student within thirty (30) days of the exemption request, if an
exemption is requested by the student or the student’s ERH and the student at one time qualified
for the exemption, even if the student is no longer homeless.
LCPS shall not require or request that a student transfer schools in order to qualify the student for
the exemption. Nor shall a student, a student’s parent/guardian or educational rights holder, or a
student’s social worker or probation officer request a transfer solely to qualify for an exemption from
LCPS’s additional graduation requirements.

If a student who is exempted from LCPS’s additional graduation requirements completes the
California minimum coursework requirements specified in Education Code section 51225.3 before
the end of the student’s fourth year of high school and would otherwise be entitled to remain in
attendance at LCPS, the Charter School shall not require or request that the student graduate
before the end of the student’s fourth year of high school.

If LCPS determines the student is reasonably able to complete LCPS’s graduation requirements by
the end of the student’s fifth year of high school, LCPS shall do the following:

1. Consult with the student and the student’s ERH regarding the student’s option to
remain at LCPS for a fifth year to complete LCPS’s graduation requirements,
consistent with the law regarding continuous enrollment and satisfactory progress
for Charter School student over age 19..

2. Consult with the student, and the ERH for the student, about how remaining in
school for a fifth year to complete LCPS’s additional graduation requirements will
affect the student’s ability to gain admission to a postsecondary educational
institution.

3. Consult with and provide information to the student and the student ERH about
transfer opportunities available through the California Community Colleges.
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4. Permit the student to stay at LCPS for a fifth year to complete LCPS’s graduation
requirements upon agreement with the student, if the student is 18 years of age or
older, or, if the student is under 18 years of age, upon agreement with the student’s
ERH Consult with the student, and the student’s ERH, regarding the student’s option
to remain in the school of origin.

Through January 1, 2028, upon making a finding that a homeless student is not reasonably able to
complete the Charter School’s additional graduation requirements but is reasonably able to
complete state coursework requirements specified in Education Code Section 51225.3 within the
student’s fifth year of high school, the Executive Director or designee shall exempt the pupil from
Charter School’s graduation requirements and provide pupil the option of remaining in school for a
fifth (5th) year to complete the statewide coursework requirements. Charter School shall consult
with the homeless student and the student’s ERH regarding all of the following:

1. The pupil’s option to remain in school for a fifth year to complete the statewide coursework
requirements.

2. How waiving the local educational requirements and remaining in school for a fifth year may
affect the pupil’s postsecondary education or vocation plans, including the ability to gain
admission to an institution of higher education.

3. Whether any other options are available to the pupil, including, but not limited to, possible
credit recovery, and any transfer opportunities available through the California Community
Colleges.

4. The pupil’s academic data and any other information relevant to making an informed
decision on whether to accept the exemption and option to remain in school for a fifth year
to complete the statewide coursework requirements.

If a homeless student is not eligible for an exemption in the year in which the pupil transfers
between schools, because Charter School makes a finding that the pupil is reasonably able to
complete Charter School’s additional graduation requirements in time to graduate from high school
by the end of the pupil’s fourth year of high school, then Charter School shall do the following:

1. Within the first 30 calendar days of the following academic year, Charter School shall
reevaluate eligibility;

2. Provide written notice to the pupil, the ERH, and the pupil’s social worker or probation
officer, if applicable, whether the pupil qualifies for an exemption upon reevaluation ,
based on the course completion status of the pupil at the time of reevaluation, to
determine if the pupil continues to be reasonably able to complete Charter School’s
additional graduation requirements in time to graduate from high school by the end
of the pupil’s fourth year of high school.

3. If, given their course completion status at that time the reevaluation is conducted, the
pupil is not reasonably able to complete Charter School additional graduation
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requirements in time to graduate from high school by the end of the pupil’s fourth
year of high school, the Charter School shall provide written notice to the pupil and
the ERH of the pupil’s options to:

i. Receive an exemption from all coursework and other requirements adopted
by the governing board body of Charter School that are in addition to the
statewide coursework requirements specified in Section 51225.3, or

ii. Upon agreement with the ERH, stay in school for a fifth year to complete the
Charter School’s additional graduation requirements.

The pupil (if not a minor) or the ERH shall have sole discretion whether to accept the exemption,
based on the pupil’s best educational interests.
Reporting Requirements: Charter School shall report to the California Department of Education
(“CDE”) annually on the number of pupils who, for the prior school year, graduated with an
exemption from the Charter School’s graduation requirements that are in addition to the statewide
coursework requirements. This data shall be reported for pupils graduating in the fourth year and
fifth year cohorts, and shall be disaggregated by cohort, pupil category, race, and disability status.
The CDE shall make this data publicly available on an annual basis aligned with other reporting
timelines for the California dashboard graduation data.

Acceptance of Course Work: LCPS will accept any coursework satisfactorily completed at any
public school, a juvenile court school, a school in a country other than the United States, and/or a
nonpublic, nonsectarian school or agency by a homeless student.

LCPS will provide homeless students credit for the partial completion of courses taken while
attending a public school, a juvenile court school, a school in a country other than the United
States, and/or a nonpublic, nonsectarian school or agency. If the student did not complete the
entire course, LCPS shall not require the student to retake the portion of the course the student
completed unless LCPS, in consultation with the holder of educational rights for the student, finds
that the student is reasonably able to complete the requirements in time to graduate from high
school. When partial credit is awarded in a particular course, the homeless student shall be
enrolled in the same or equivalent course, if applicable, so that the student may continue and
complete the entire course. These students shall not be prevented from taking or retaking a course
to meet California State University or the University of California admission eligibility requirements.

Complaints of Noncompliance: A complaint of noncompliance with any of the requirements
outlined above may be filed through the Charter School’s Uniform Complaint Procedures. A copy of
the Uniform Complaint Policy and Procedures is available upon request at the main office.

Availability of Complete Policy: For any homeless student who enrolls at LCPS, a copy of LCPS’s
complete policy shall be provided at the time of enrollment. A copy of the complete Policy is
available on the LCPS website or at the main office.

Education of Foster and Mobile Youth

● “Foster youth” means any of the following:
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1. A child who has been removed from their home pursuant to Section 309 of the California
Welfare and Institutions Code (“WIC”).

2. A child who is the subject of a petition filed pursuant to WIC section 300 or 602 (whether
or not the child has been removed from the child’s home by juvenile court).

3. A child who is the subject of a petition filed pursuant WIC section 602, has been
removed from the child’s home by the juvenile court, and is in foster care.

4. A nonminor under the transition jurisdiction of the juvenile court, as described in WIC
section 450, who satisfies all of the following criteria:

a. The nonminor has attained 18 years of age while under an order of foster care
placement by the juvenile court.

b. The nonminor is in foster care under the placement and care responsibility of the
county welfare department, county probation department, Indian tribe,
consortium of tribes, or tribal organization.

c. The nonminor is participating in a transitional independent living case plan.

5. A dependent child of the court of an Indian tribe, consortium of tribes, or tribal
organization who is the subject of a petition filed in the tribal court.2

6. A child who is the subject of a voluntary placement agreement, as defined in WIC
section 11400.

● “Former juvenile court school student” means a student who, upon completion of the
student’s second year of high school, transfers from a juvenile court school to the Charter
School, excluding a school district operated by the Division of Juvenile Justice of the
Department of Corrections and Rehabilitation, from a juvenile court school.

● “Child of a military family” refers to a student who resides in the household of an active duty
military member.

● “Currently Migratory Child” refers to a child who, within the last 12-months, has moved with a
parent, guardian, or other person having custody to the Charter School from another Local
Educational Agency (“LEA”), either within California or from another state, so that the child or
a member of the child’s immediate family might secure temporary or seasonal employment
in an agricultural or fishing activity, and whose parents or guardians have been informed of
the child’s eligibility for migrant education services. This includes a child who, without the
parent/guardian, has continued to migrate annually to secure temporary or seasonal
employment in an agricultural or fishing activity.

● “Newcomer pupil” is a person aged 3 to 21 years, who was not born in any of the 50 United
States, the District of Columbia, or the Commonwealth of Puerto Rico, and has not been
attending one or more schools in any one or more of the 50 United States, the District of
Columbia, or the Commonwealth of Puerto Rico, for more than three (3) full academic years.

● “Educational Rights Holder” (“ERH”) means a parent, guardian, or responsible adult appointed
by a court to make educational decisions for a minor pursuant to WIC sections 319, 361 or

2 The Charter School shall not require an Indian tribe or tribal court representative to certify that any student is
a dependent of an Indian tribe, consortium of tribes, or tribal organization.
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726, or a person holding the right to make educational decisions for the student pursuant to
Education Code section 56055.

● “School of origin” means the school that the foster youth attended when permanently
housed or the school in which the foster youth was last enrolled. If the school the foster
youth attended when permanently housed is different from the school in which the student
was last enrolled, or if there is some other school that the foster youth attended within the
immediately preceding 15 months, the Charter School liaison for foster youth, in consultation
with and with the agreement of the foster youth and the ERH for the youth, shall determine,
in the best interests of the foster youth, the school that shall be deemed the school of origin.
For a foster youth who is an individual with exceptional needs as defined in Education Code
section 56026, “school” as used in the definition of “school of origin” includes a placement in
a nonpublic, nonsectarian school as defined in Education Code section 56034, subject to the
requirements of Education Code section 56325.

● “Best interests” means that, in making educational and school placement decisions for a
foster youth, consideration is given to, among other factors, the opportunity to be educated
in the least restrictive educational program and the foster youth’s access to academic
resources, services, and extracurricular and enrichment activities that are available to all
Charter School students.

● “Partial coursework satisfactorily completed” includes any portion of an individual course,
even if the student did not complete the entire course.

Within this notice, foster youth, former juvenile court school students, a child of a military family, a
currently migratory child, and a newcomer pupil will be collectively referred to as “Foster and
Mobile Youth.” Within this notice, a parent, guardian, or other person holding the educational rights
for a Foster and Mobile Youth will be referred to as a “parent/guardian” or “ERH.”

Foster and Mobile Youth Liaison: The Executive Director or designee designates the following
staff person as the Liaison for Foster and Mobile Youth:

Giselle Hendrie, Director of Student Services
433 Hegenberger Road, Suite 201
Oakland, CA. 94621
giselle.hendrie@lighthousecharter.org

The Foster and Mobile Youth Liaison’s responsibilities include but are not limited to the following:

1. Ensuring and facilitating the proper educational placement, enrollment in school, and
checkout from school of foster children.

2. Assisting foster children when transferring from one school to another school in ensuring
proper transfer of credits, records and grades.

School Stability: LCPS will work with foster youth and their parent/guardian to ensure that each
student is placed in the least restrictive educational programs, and has access to the academic
resources, services, and extracurricular and enrichment activities that are available to all students,
including, but not necessarily limited to, interscholastic sports. All decisions regarding a foster
youth’s education and placement will be based on the best interest of the child and shall consider,
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among other factors, educational stability and the opportunity to be educated in the least
restrictive educational setting necessary to achieve academic progress.

Foster youth, currently migratory children and children of military families have the right to remain
in their school of origin if it is in their best interest. The Charter School will immediately enroll a
foster youth, currently migratory child or child of a military family seeking reenrollment in LCPS as
the student’s school of origin (subject to the Charter School’s capacity and pursuant to the
procedures stated in the Charter School’s charter and Board policy). If a dispute arises regarding a
foster youth’s request to remain in LCPS as the school of origin, the foster youth has the right to
remain in LCPS pending the resolution of the dispute. LCPS will also immediately enroll any foster
youth, currently migratory child or child of a military family seeking to transfer to LCPS (subject to
the Charter School’s capacity and pursuant to the procedures stated in the Charter School’s charter
and Board policy) regardless of the student’s ability to meet normal enrollment documentation or
uniform requirements (e.g., producing medical records or academic records from a previous
school).

Foster youth, currently migratory children, and children of military families have the right to remain
in their school of origin following the termination of the child’s status as a foster youth, currently
migratory child or child of a military family, as follows:

1. For students in Kindergarten through eighth grade, inclusive, the student will be allowed to
continue in the school of origin through the duration of the academic year in which the
student’s status changed.

2. For students enrolled in high school, the student will be allowed to continue in the school of
origin through graduation.

If the Charter School operates an intersession program, Charter School shall grant priority access to
foster youths. Notwithstanding any other law, if the foster youth will be moving during an
intersession period, the pupil’s educational rights holder, or Indian custodian in the case of an Indian
child, shall determine which school the pupil attends for the intersession period, if applicable.
“Intersession program” means an expanded learning program offered by the Charter School on
nonschooldays, including, but not limited to, summer school. “Indian custodian” is as the term is
defined in Section 1903 of Title 25 of the United States Code.

High School Graduation Requirements: Foster and Mobile Youth who transfer to LCPS any time
after the completion of their second year of high school, and newcomer pupils who are in their third
or fourth year of high school, shall be exempt from any of the Charter School’s graduation
requirements that are in excess of the California minimum graduation requirements specified in
Education Code section 51225.3 (“additional graduation requirements”) unless LCPS makes a finding
that the student is reasonably able to complete the Charter School’s graduation requirements by
the end of the student’s fourth year of high school.

To determine whether a Foster and Mobile Youth is in their third or fourth year of high school, either
the number of credits the student has earned to the date of transfer, the length of the student’s
school enrollment, or, for students with significant gaps in school attendance, the student’s age as
compared to the average age of students in the third or fourth year of high school, may be used,
whichever will qualify the student for the exemption. For a newcomer pupil, enrollment in grade 11
or 12, based on the average age of students in the third or fourth year of high school, may be used
to determine whether the student is in their third or fourth year of high school.
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Within thirty (30) calendar days of the date that a student who may qualify for exemption under the
above requirements transfers into LCPS, LCPS shall notify the student, the parent/guardian, and
where applicable, the student’s social worker or probation officer, of the availability of the
exemption and whether the student qualifies for an exemption.

LCPS shall notify and consult with students who are exempted from LCPS’s additional graduation
requirements and the student’s ERH. The consultation shall include all of the following:

1. Discussion regarding how any of the requirements that are waived may affect the pupil’s
postsecondary education or vocation plans, including the ability to gain admission to a
postsecondary educational institution.

2. Discussion and information about other options available to the pupil, including, but not
limited to, a fifth year of high school, possible credit recovery, and any transfer opportunities
available through the California Community Colleges.

3. Consideration of the pupil’s academic data and any other information relevant to making an
informed decision on whether to accept the exemption.

LCPS shall not require any student who would otherwise be entitled to remain in attendance at
LCPS to accept the exemption from LCPS’s additional graduation requirements or deny the student
enrollment in, or the ability to complete, courses for which the student is otherwise eligible. LCPS
shall not revoke an exemption and shall grant an eligible student’s request for the exemption at any
time if the student qualifies, regardless of whether the student previously declined the exemption.

If a Foster and Mobile Youth who was eligible for an exemption and 1) was not properly notified of
the availability of the exemption, or 2) previously declined the exemption pursuant to this Policy,
LCPS shall exempt the student within thirty (30) days of the exemption request, if an exemption is
requested by the student or the student’s ERH and the student at one time qualified for the
exemption, even if the student is no longer a Foster and Mobile Youth or the court’s jurisdiction of
the pupil has terminated.

An eligible student’s exemption from LCPS’s additional graduation requirements will continue to
apply while the student is enrolled in LCPS or if the student transfers to another school even after
the court’s jurisdiction terminates or the student no longer meets the definition of Foster and Mobile
Youth.

LCPS shall not require or request that a student transfer schools in order to qualify the student for
the exemption. Nor shall a student, a student’s parent/guardian or educational rights holder, or a
student’s social worker or probation officer request a transfer solely to qualify for an exemption from
LCPS’s additional graduation requirements.

If a student who is exempted from LCPS’s additional graduation requirements completes the
California minimum coursework requirements specified in Education Code section 51225.3 before
the end of the student’s fourth year of high school and would otherwise be entitled to remain in
attendance at LCPS, LCPS shall not require or request that the student graduate before the end of
the student’s fourth year of high school.

If the Charter School determines the student is reasonably able to complete the Charter School’s
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additional graduation requirements by the end of the student’s fifth year of high school, the Charter
School shall do the following:

1. Consult with the student and the student’s ERH regarding the student’s option to
remain at the Charter School for a fifth year to complete the Charter School’s
graduation requirements, consistent with the laws regarding continuous enrollment
and satisfactory progress for Charter School students over age 19.

2. Consult with the student, and the ERH for the student, about how remaining in
school for a fifth year to complete the Charter School’s graduation requirements will
affect the student’s ability to gain admission to a postsecondary educational
institution.

3. Consult with and provide information to the student and the student’s ERH about
transfer opportunities available through the California Community Colleges.

4. Permit the student to stay at the Charter School for a fifth year to complete the
Charter School’s graduation requirements upon agreement with the student, if the
student is 18 years of age or older, or, if the student is under 18 years of age, upon
agreement with the student’s ERH for the student.

5. For a student identified as a foster youth, consult with the student, and the student’s
ERH, regarding the student’s option to remain in the school of origin.

Through January 1, 2028, upon making a finding that a Foster and Mobile Youth is not reasonably
able to complete LCPS’s additional graduation requirements but is reasonably able to complete
state coursework requirements specified in Education Code Section 51225.3 within the student’s
fifth year of high school, the Executive Director or designee shall exempt the pupil from Charter
School’s graduation requirements and provide pupil the option of remaining in school for a fifth (5th)
year to complete the statewide coursework requirements. LCPS shall consult with the Foster and
Mobile Youth and the educational rights holder regarding all of the following:

1. The pupil’s option to remain in school for a fifth year to complete the statewide coursework
requirements. How waiving the local educational requirements and remaining in school for
a fifth year may affect the pupil’s postsecondary education or vocation plans, including the
ability to gain admission to an institution of higher education. Whether any other options
are available to the pupil, including, but not limited to, possible credit recovery, and any
transfer opportunities available through the California Community Colleges. The pupil’s
academic data and any other information relevant to making an informed decision on
whether to accept the exemption and option to remain in school for a fifth year to complete
the statewide coursework requirements.

If a Foster and Mobile Youth is not eligible for an exemption in the year in which the pupil transfers
between schools, or for a newcomer pupil, is not eligible for an exemption in the student’s third year
of high school, because Charter School makes a finding that the pupil is reasonably able to
complete LCPS’s additional graduation requirements in time to graduate from high school by the
end of the pupil’s fourth year of high school, then LCPS shall do the following:

a. Within the first 30 calendar days of the following academic year, LCPS shall
reevaluate eligibility;
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b. Provide written notice to the pupil, the pupil’s ERH, and the pupil’s social worker or
probation officer, if applicable, whether the pupil qualifies for an exemption upon
reevaluation, based on the course completion status of the pupil at the time of
reevaluation, to determine if the pupil continues to be reasonably able to complete
LCPS’s additional graduation requirements in time to graduate from high school by
the end of the pupil’s fourth year of high school.

c. If, given their course completion status at that time the reevaluation is conducted, the
pupil is not reasonably able to complete LCPS additional graduation requirements in
time to graduate from high school by the end of the pupil’s fourth year of high school,
the LCPS shall: provide written notice to the pupil and the pupil’s ERH of the pupil’s
options to:

i. Receive an exemption from all coursework and other requirements adopted by the
governing board body of LCPS that are in addition to the statewide coursework
requirements specified in Section 51225.3, or

ii. Upon agreement with the pupil’s ERH, stay in school for a fifth year to complete the
LCPS’s additional graduation requirements.

The pupil (if not a minor) or the pupil’s ERH shall have sole discretion whether to accept the
exemption, based on the pupil’s best educational interests.

Reporting Requirements: Charter School shall report to the California Department of Education
(“CDE”) annually on the number of pupils who, for the prior school year, graduated with an
exemption from the Charter School’s graduation requirements that are in addition to the statewide
coursework requirements. This data shall be reported for pupils graduating in the fourth year and
fifth year cohorts, and shall be disaggregated by cohort, pupil category, race, and disability status.
The CDE shall make this data publicly available on an annual basis aligned with other reporting
timelines for the California dashboard graduation data. For purposes of this notice, “pupil category”
means the categories of pupils identified in the “Definitions” section of this Policy, above.

Acceptance of Course Work: LCPS will accept any coursework satisfactorily completed at any
public school, a juvenile court school, a school in a country other than the United States, and/or a
nonpublic, nonsectarian school or agency by a Foster and Mobile Youth.

LCPS will provide Foster and Mobile Youth credit for the partial completion of courses taken while
attending a public school, a juvenile court school, a school in a country other than the United
States, and/or a nonpublic, nonsectarian school or agency. If the student did not complete the
entire course, LCPS shall not require the student to retake the portion of the course the student
completed unless LCPS, in consultation with the holder of educational rights for the student, finds
that the pupil is reasonably able to complete the requirements in time to graduate from high
school. When partial credit is awarded in a particular course, the Foster and Mobile Youth shall be
enrolled in the same or equivalent course, if applicable, so that the student may continue and
complete the entire course. These students shall not be prevented from taking or retaking a course
to meet California State University or the University of California admission eligibility requirements.

Student Records: When LCPS receives a transfer request and/or student records request for the
educational information and records of a foster youth from a new local educational agency (“LEA”),
LCPS shall provide these student records within five ((5) business days. LCPS shall compile the
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complete educational record of the student, including but not limited to a determination of seat
time, full or partial credits earned, current classes and grades, immunization and other records, and,
if applicable, a copy of the student’s special education records including assessments, IEPs, and/or
504 plans. All requests for student records will be shared with the Foster and Mobile Youth Liaison,
who shall be aware of the specific educational recordkeeping needs of Foster and Mobile Youth.

LCPS shall not lower a foster youth’s grades as a result of the student’s absence due to a verified
court appearance, related court ordered activity, or a change of the placement of the student made
by a county or placing agency. If a foster youth is absent from school due to a decision to change
the placement of the student made by a county or placing agency, the grades and credits of the
pupil will be calculated as of the date the student left LCPS.

In accordance with LCPS’s Educational Records and Student Information Policy, under limited
circumstances, LCPS may disclose student records or personally identifiable information contained
in those records to certain requesting parties including but not limited to a foster family agency and
state and local authorities within a juvenile justice system, without parent/guardian consent.
Students who are 16 years of age or older or have finished 10th grade may access their own school
records.

Discipline Determinations: If LCPS intends to extend the suspension of any foster/ youth pending
a recommendation for expulsion, LCPS will invite the student’s attorney and an appropriate
representative from the relevant county agency to participate in the meeting at which the extension
of the suspension will be discussed.

If LCPS intends to suspend for more than ten (10) consecutive school days or expel a student with a
disability who is also a foster youth due to an act for which the recommendation for expulsion is
discretionary, LCPS will invite the student’s attorney and an appropriate representative from the
relevant county agency to participate in the Manifestation Determination Review meeting.

Complaints of Noncompliance: A complaint of noncompliance with any of the requirements
outlined above may be filed through the Charter School’s Uniform Complaint Procedures. A copy of
the Uniform Complaint Policy and Procedures is available upon request at the main office.

English Learners

LCPS is committed to the success of its English Learners and support will be offered both within
academic classes and in supplemental settings for students who need additional support for
English language learning. LCPS will meet all applicable legal requirements for English Learners as
they pertain to annual notification to parents, student identification, placement, program options,
and core content instruction, teacher qualifications and training, reclassification to fluent English
proficient status, monitoring and evaluating program effectiveness, and standardized testing
requirements. LCPS will implement policies to assure proper placement, evaluation, and
communication regarding English Learners and the rights of students and parents.

Pregnant and Parenting Students
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LCPS recognizes that pregnant and parenting students are entitled to accommodations that
provide them with the opportunity to succeed academically while protecting their health and the
health of their children. A pregnant or parenting student is entitled to eight (8) weeks of parental
leave, or more if deemed medically necessary by the student’s physician, which the student may
take before the birth of the student’s infant if there is a medical necessity and after childbirth during
the school year in which the birth takes place, inclusive of any mandatory summer instruction, in
order to protect the health of the student who gives or expects to give birth and the infant, and to
allow the pregnant or parenting student to care for and bond with the infant. LCPS will ensure that
absences from the student’s regular school program are excused until the student is able to return
to the regular school program.

Upon return to school after taking parental leave, a pregnant or parenting student will be able to
make up work missed during the pregnant or parenting student’s leave, including, but not limited
to, makeup work plans and re-enrollment in courses. Notwithstanding any other law, a pregnant or
parenting student may remain enrolled for a fifth year of instruction in the Charter School if it is
necessary in order for the student to be able to complete any graduation requirements, unless
LCPS determines that the student is reasonably able to complete the graduation requirements in
time to graduate from high school by the end of the student’s fourth year of high school.

Complaints of noncompliance with laws relating to pregnant or parenting students may be filed
under the Uniform Complaint Procedures (“UCP”) of the Charter School. The complaint may be filed
in writing with the compliance officer:

Megan Bacigalpi, Chief of Staff
Lighthouse Community Charter Public Schools
444 Hegenberger Road
Oakland, CA 94621

A copy of the UCP is available as Appendix H of this handbook. For further information on any part
of the complaint procedures, including filing a complaint or requesting a copy of the complaint
procedures, please contact the Chief of Staff..

Parent and Family Engagement

LCPS aims to provide all students in our school significant opportunity to receive a fair, equitable,
and high-quality education, and to close educational achievement gaps while abiding by
guidelines within the Elementary and Secondary Education Act (“ESEA”). LCPS staff recognizes a
partnership with families is essential to meet this goal. Our Parent and Family Engagement Policy
leverages and promotes active involvement of all families as partners with schools to ensure
student success. A copy of the LCPS’s complete Policy is available on the LCPS website or upon
request in the main office.

Information Regarding Financial Aid
The Charter School shall ensure that each of its students receives information on how to properly
complete and submit the 1) Free Application for Federal Student Aid (FAFSA) or 2) the California
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Dream Act Application as appropriate, at least once before the student enters 12th grade. The
Charter School will provide a paper copy of the FAFSA or the California Dream Act Application upon
request.

● The FAFSA form and information regarding the FAFSA are available at:
o https://studentaid.gov/h/apply-for-aid/fafsa

● The California Dream Act Application and information regarding the California Dream Act is
available at:

o https://www.csac.ca.gov/post/resources-california-dream-act-application

Involuntary Removal Process
No student shall be involuntarily removed by the Charter School for any reason unless the parent or
guardian of the student has been provided written notice of intent to remove the student no less
than five (5) schooldays before the effective date of the action (“Involuntary Removal Notice”). The
written notice shall be in the native language of the student or the student’s parent or guardian or, if
the student is a foster child or youth or a homeless child or youth, the student’s educational rights
holder. The Involuntary Removal Notice shall include the charges against the student and an
explanation of the student’s basic rights including the right to request a hearing before the effective
date of the action. The hearing shall be consistent with the Charter School’s expulsion procedures.
If the student’s parent, guardian, or educational rights holder requests a hearing, the student shall
remain enrolled and shall not be removed until the Charter School issues a final decision. As used
herein, “involuntarily removed” includes disenrolled, dismissed, transferred, or terminated, but does
not include suspensions or expulsions pursuant to the Charter School’s suspension and expulsion
policy.

Upon parent/guardian request for a hearing, the Charter School will provide notice of hearing
consistent with its expulsion hearing process, through which the student has a fair opportunity to
present testimony, evidence, and witnesses and confront and cross-examine adverse witnesses,
and at which the student has the right to bring legal counsel or an advocate. The notice of hearing
shall be in the native language of the student or the student’s parent or guardian or, if the student is
a foster child or youth or a homeless child or youth, the student’s educational rights holder, and
shall include a copy of the Charter School’s expulsion hearing process.

If the parent/guardian is nonresponsive to the Involuntary Removal Notice, the student will be
disenrolled as of the effective date set forth in the Involuntary Removal Notice. If the
parent/guardian requests a hearing and does not attend on the date scheduled for the hearing the
student will be disenrolled effective the date of the hearing.

If, as a result of the hearing, the student is disenrolled, notice will be sent to the student’s last
known school district of residence within thirty (30) days.

A hearing decision not to disenroll the student does not prevent the Charter School from making a
similar recommendation in the future should student truancy continue or re-occur.

Sexual Health Education
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The Charter School offers comprehensive sexual health education to its students in grades 7-12. A
Parent or guardian of a student has the right to excuse their child from all or part of comprehensive
sexual health education, HIV prevention education, and assessments related to that education
through a passive consent (“opt-out”) process. LCPS does not require active parental consent
(“opt-in”) for comprehensive sexual health education and HIV prevention education. Parents and
guardians may:

● Inspect written and audiovisual educational materials used in comprehensive sexual health
education and HIV prevention education.

● Excuse their child from participation comprehensive sexual health education and HIV
prevention education in writing to the Charter School.

● Be informed whether the comprehensive sexual health or HIV/AIDS prevention education
will be taught by Charter School personnel or outside consultants. When the Charter School
chooses to use outside consultants or to hold an assembly with guest speakers to teach
comprehensive sexual health or HIV/AIDS prevention education, be informed of:

○ The date of the instruction
○ The name of the organization or affiliation of each guest speaker

● Request a copy of Education Codes 51930 through 51939.

Anonymous, voluntary, and confidential research and evaluation tools to measure student’s health
behaviors and risks (including tests, questionnaires, and surveys containing age-appropriate
questions about the students’ attitudes concerning or practices relating to sex) may be
administered to students in grades 7-12. A parent or guardian has the right to excuse their child
from the test, questionnaire, or survey through a passive consent (“opt-out”) process. Parents or
guardians shall be notified in writing that this test, questionnaire, or survey is to be administered,
given the opportunity to review the test, questionnaire, or survey if they wish, notified of their right
to excuse their child from the test, questionnaire, or survey, and informed that in order to excuse
their child they must state their request in writing to the Charter School.

A student may not attend any class in comprehensive sexual health education or HIV prevention
education, or participate in any anonymous, voluntary, and confidential test, questionnaire, or
survey on student health behaviors and risks, if LCPS has received a written request from the
student’s parent or guardian excusing the student from participation. An alternative educational
activity shall be made available to students whose parents or guardians have requested that they
not receive the instruction or participate in the test, questionnaire, or survey.

Human Trafficking Prevention

California has the highest number of incidents of human trafficking in the U.S., and all students may
be vulnerable. LCPS believes it is a priority to inform our students about (1) the prevalence, nature
of and strategies to reduce the risk of human trafficking, techniques to set healthy boundaries, and
how to safely seek assistance, and (2) how social medial and mobile device applications are used
for human trafficking.

In accordance with the California Healthy Youth Act, LCPS will provide age-appropriate instruction
on the prevention of human trafficking, including sexual abuse, assault, and harassment. You have
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the right to excuse your child from all or part of the instruction on the prevention of human
trafficking. An opt-out form is available upon request for your convenience. Your consent for this
instruction is NOT required. If we do not receive a written request to excuse your child, your child
will be included in the instruction.

Information and materials for parents/guardians about the curriculum and resources on prevention
of human trafficking and abuse, including sexual abuse, assault, and harassment are available on
LCPS’s website for your review.

Animal Dissections

Students at LCPS may perform animal dissections as part of the science curriculum. Any student
who provides their teacher with a written statement, signed by their parent/guardian, specifying
the student’s moral objection to dissecting or otherwise harming or destroying animals, or any parts
thereof, may be excused from such activities if the teacher believes that an adequate alternative
education project is possible. The alternative education project shall require a comparable time and
effort investment by the student. It shall not, as a means of penalizing the student, be more arduous
than the original education project. The student shall not be discriminated against based upon their
moral objection to dissecting or otherwise harming or destroying animals, or any parts thereof.

Availability of Prospectus

Upon request, LCPS will make available to any parent or legal guardian, a school prospectus, which
shall include the curriculum, including titles, descriptions, and instructional aims of every course
offered. Please note that, pursuant to law, LCPS may charge for the prospectus in an amount not to
exceed the cost of duplication.

Teacher Qualification Information

As LCPS receives Title I federal funds through the Elementary and Secondary Education Act
(“ESEA”), as reauthorized and amended by the Every Student Succeeds Act (“ESSA”), all
parents/guardians of students attending LCPS may request information regarding the professional
qualifications of classroom teachers and/or paraprofessionals, including at a minimum:

1. Whether the student’s teacher:
a. Has met State qualification and licensing criteria for the grade levels and subject

areas in which the teacher provides instruction;
b. Is teaching under emergency or other provisional status through which State

qualification or licensing criteria have been waived; and
c. Is teaching in the field of discipline of the certification of the teacher; and

2. Whether the child is provided services by paraprofessionals and, if so, their qualifications.

Upon request, LCPS will provide the information to the parents/guardians in a timely manner.
Parents/guardians may contact the Principal to obtain this information.

Lighthouse K-5 Shaina Hurley shaina.hurley@lighthousecharter.org
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Lighthouse 6-12 Alicia Blacknell alicia.blacknell@lighthousecharter.org
Lodestar K-5 Cody Marshall cody.marshall@lighthousecharter.org
Lodestar 6-12 Latora Baldridge latora.baldridge@lighthousecharter.org

Cal Grant Program Notice

LCPS is required by state law to submit the Grade Point Average (“GPA”) of all high school seniors
by Oct. 1 of each year, unless the student (if over age 18 years of age) or parent/guardian (if student
is under 18 years) of age opt-out. Students currently in eleventh (11th) grade will be deemed a Cal
Grant applicant, unless the student (or parent/guardian, if the student is under 18 years of age) has
opted out by or before February 1.

Cancer Prevention Act
Students in the state are advised to adhere to current immunization guidelines, as recommended
by the Advisory Committee on Immunization Practices (ACIP) of the federal Centers for Disease
Control and Prevention (CDC), the American Academy of Pediatrics, and the American Academy of
Family Physicians, regarding full human papillomavirus (HPV) immunization before admission or
advancement to the eighth-grade level of any private or public elementary or secondary school.

Because the vaccine is more effective when given at younger ages, two doses of HPV vaccine are
recommended for all kids between the ages of 9 to 12 years, and the second dose should be given
before the start of 8th grade. Kids who wait until later to get their first dose of HPV vaccine may
need three doses.

HPV vaccination can prevent over 90 percent of cancers caused by HPV. HPV vaccines are very
safe, and scientific research shows that the benefits of HPV vaccination far outweigh the potential
risks.

Concussion/Head Injuries

A concussion is a brain injury that can be caused by a bump, blow, or jolt to the head, or by a blow
to another part of the body with the force transmitted to the head. Even though most concussions
are mild, all concussions are potentially serious and may result in complications including
prolonged brain damage and death if not recognized and managed properly. Because LCPS has
elected to offer an athletic program, we must immediately remove from a school-sponsored
athletic activity for the remainder of the day an athlete who is suspected of sustaining a concussion
or head injury during that activity. The athlete may not return to that activity until the athlete is
evaluated by, and receives written clearance from, a licensed health care provider. If the licensed
health care provider determines the athlete has a concussion or head injury, the athlete shall also
complete a graduated return-to-play protocol of no less than 7 days in duration under the
supervision of a licensed health care provider. On a yearly basis, a concussion and head injury
information sheet must be signed and returned by the athlete and the athlete’s parent or guardian
before the athlete initiates practice or competition. This requirement does not apply to an athlete
engaging in an athletic activity during the regular school day or as part of a physical education
course. The information sheet is available here:
https://www.cdc.gov/headsup/pdfs/youthsports/Parent_Athlete_Info_Sheet-a.pdf
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Opioid Information Sheet (for schools that offer athletics)
Charter School annually provides each athlete with an Opioid Factsheet for Patients published by
the Centers for Disease Control and Prevention. The athlete and, if the athlete is 17 years of age or
younger, the athlete’s parent or guardian shall sign a document acknowledging receipt of the
Opioid Factsheet for Patients and return that document to the Charter School before the athlete
initiates practice or competition. The fact sheet is available at:
https://www.cdc.gov/drugoverdose/pdf/AHA-Patient-Opioid-Factsheet-a.pdf
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Sudden Cardiac Arrest Prevention and Automated External Defibrillators
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LCPS is invested in the health of its athletes, especially their heart health. Sudden cardiac arrest
(“SCA”) is when the heart stops beating, suddenly and unexpectedly. Those wishing to participate in
athletics at Charter School, must review the information sheet on sudden cardiac arrest via the link
below: https://www.cdc.gov/dhdsp/docs/cardiac-arrest-infographic.pdf.

Lost or Damaged School Property

If a student willfully damages LCPS’s property or the personal property of a LCPS employee, or fails
to return a textbook, library book, computer/tablet or other LCPS property that has been loaned to
the student, the student’s parents/guardians are liable for all damages caused by the student’s
misconduct not to exceed ten thousand dollars ($10,000), adjusted annually for inflation. After
notifying the student’s parent or guardian in writing of the student’s alleged misconduct and
affording the student due process, LCPS may withhold the student’s grades, transcripts, and
diploma until the damages have been paid. If the student and the student’s parent/guardian are
unable to pay for the damages or to return the property, LCPS will provide a program of voluntary
work for the minor in lieu of the payment of monetary damages. Upon completion of the voluntary
work, the student’s grades and diploma will be released.

Safe Storage of Firearms
The purpose of this notice is to inform and to remind parents and legal guardians of all students at
the Charter School of their responsibilities for keeping firearms out of the hands of children as
required by California law. There have been many news reports of children bringing firearms to
school. In many instances, the child obtained the firearm(s) from his or her home. These incidents
can be easily prevented by storing firearms in a safe and secure manner, including keeping
them locked up when not in use and storing them separately from ammunition.

To help everyone understand their legal responsibilities, this notice spells out California law
regarding the storage of firearms. Please take some time to review this notice and evaluate your
own personal practices to assure that you and your family are in compliance with California law:

● With very limited exceptions, California makes a person criminally liable for keeping any
firearm, loaded or unloaded, within any premises that are under their custody and control
where that person knows or reasonably should know that a child is likely to gain access to
the firearm without the permission of the child’s parent or legal guardian, and the child
obtains access to the firearm and thereby (1) causes death or injury to the child or any other
person; (2) carries the firearm off the premises or to a public place, including to any
preschool or school grades kindergarten through twelfth grade, or to any school-sponsored
event, activity, or performance; or (3) unlawfully brandishes the firearm to others.

○ The criminal penalty may be significantly greater if someone dies or suffers great
bodily injury as a result of the child gaining access to the firearm.

● With very limited exceptions, California also makes it a crime for a person to negligently
store or leave any firearm, loaded or unloaded, on their premises in a location where the
person knows or reasonably should know that a child is likely to gain access to it without the
permission of the child’s parent or legal guardian, unless reasonable action is taken to
secure the firearm against access by the child, even where a minor never actually accesses
the firearm.

● In addition to potential fines and terms of imprisonment, as of January 1, 2020, a gun owner
found criminally liable under these California laws faces prohibitions from possessing,
controlling, owning, receiving, or purchasing a firearm for 10 years.
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● Finally, a parent or guardian may also be civilly liable for damages resulting from the
discharge of a firearm by that person’s child or ward.

The county or city may have additional restrictions regarding the safe storage of firearms. Thank
you for helping to keep our children and schools safe. Remember that the easiest and safest way to
comply with the law is to keep firearms in a locked container or secured with a locking device that
renders the firearm inoperable.

School Bus and Passenger Safety

All students who are transported in a schoolbus or school student activity bus shall receive
instruction in school bus emergency procedures and passenger safety. A copy of the complete
Policy is available online on our website https://lighthousecharter.org.
main office.

School Safety Plan

The Charter School has established a Comprehensive School Safety Plan. The Plan is available
online on our website https://lighthousecharter.org.
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Appendices

Appendix A: LCPS Commitment to the Education of All Immigrant Children
(Adopted: June 2018)

LCPS is committed to serving all students, regardless of their first language, ethnicity, income, race,
sexual orientation, ability, and immigration status. In June of 2008, LCPS Board of Directors
approved a policy stating its commitment to immigrant children. The policy is stated below:

Commitment to the Education of All Immigrant Children

WHEREAS, the City of Oakland, like many other major cities in the United States, is the home and
workplace of large immigrant communities with both "legal" and "undocumented people;” and

WHEREAS, in 1982, the United States Supreme Court ruled in Plyler v. Doe that public schools were
prohibited from denying immigrant students access to elementary and secondary public
education; that undocumented children have the same right to a free public education as citizens
of the United States and permanent residents; and

WHEREAS, there are no numbers of how many undocumented children are enrolled in Lighthouse
Community Charter Public Schools, however, approximately 76% of the students are English
Language Learners at our original site;

WHEREAS, since the massive immigrant rights and civil rights marches and student walkouts in
2006, federal, state and local government officials throughout the country have proposed or passed
laws and ordinances that aim to stem the tide of undocumented immigrants by cutting off
opportunities for government benefits, including education, thereby increasing tensions in
immigrants communities; and

WHEREAS, recent reports that United States Immigration and Customs Enforcement Office (“ICE”)
has conducted raids in Oakland and other Bay Area cities have caused immigrant communities to
fear sending their children to school and leaving their homes;

WHEREAS, on May 15, 2007, the Oakland City Council passed a resolution affirming Oakland's City
of Refugee ordinance forbidding city resources from being used to enforce federal immigration
laws or to gather or disseminate information regarding the immigrant status of residents of the City
unless such assistance is required by federal or state statute, or regulation or court decision,

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of Lighthouse Community Charter
Public Schools, in solidarity with immigrant community organizations and consistent with the
Oakland City Council's designation of Oakland as a City of Refuge, in light of the increasing tensions
in immigrant communities, and the possible chilling effect on the educational rights of immigrant
students by the enactment of the aforementioned laws and ordinances, restates its position that all
students have the right to attend school regardless of the immigration status of the student or of
the student's family members; and
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BE IT FURTHER RESOLVED that the Board of Directors further states that all students who register
for school services and meet the federal and state criteria, are entitled to receive all school
services, including free lunch, free breakfast, and educational services, even if they or their family
are undocumented and do not have a social security number and that no school district staff shall
take any steps that will deny students access to education based on their immigration status or any
steps that will "chill" the Plyler rights of these students to public education; .

BE IT FURTHER RESOLVED that in order to provide a public education, regardless of a child's
immigration status, absent any applicable federal, state, local law or regulation or local ordinance
or court decision, the school shall abide by the following conduct:

1. School personnel shall not require students or their families to supply documentation of
immigration status or a Social Security number, at initial registration or at any other time;

2. School personnel shall not make inquiries of students or their families for the purpose of
exposing immigration status of the student or his/her family;

3. If parents and or students' have questions about their immigration status, school personnel
shall not refer them to ICE;

4. It is the general policy of the school not to allow any individual or organization to enter the
school site if the educational setting would be disrupted by that visit. The Board of Directors has
found that the presence of ICE is likely to lead to a disruption of the educational setting. Therefore,
any request by ICE to visit the school site must be made should be forwarded to the school
Principal for review before permitting ICE to access the site;

5. If ICE officers come onto campus without advance notice, school personnel should request
the person's identification and ask whether the officer has a warrant; and

6. All requests for documents by ICE should be forwarded to the school Principals who, in
consultation with the legal counsel, shall determine whether the documents can be released to
ICE.

Appendix B: G-Suite for Education Notice to Parents and Guardians
(Adopted June 2018)

At LCPS, students will use their G Suite accounts to complete assignments, communicate with their
teachers, sign into their Chromebooks, and learn 21st century digital citizenship skills.
The notice below provides answers to common questions about what Google can and can’t do with
your child’s personal information, including:

● What personal information does Google collect?
● How does Google use this information?
● Will Google disclose my child’s personal information?
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● Does Google use student personal information for users in K-12 schools to target
advertising?

● Can my child share information with others using the G Suite for Education account?

G Suite for Education Notice to Parents and Guardians
This notice describes the personal information we provide to Google for these accounts and how
Google collects, uses, and discloses personal information from students in connection with these
accounts.
Using their G Suite for Education accounts, students may access and use the following “Core
Services” offered by Google (described at https://gsuite.google.com/terms/user_features.html):

● Gmail (including
Inbox by Gmail)

● Calendar
● Classroom
● Contacts
● Drive

● Docs
● Forms
● Groups
● Jamboard
● Keep
● Meet

● Sheets
● Sites
● Slides
● Voice/ Chat
Tasks

Google provides information about the information it collects, as well as how it uses and discloses
the information it collects from G Suite for Education accounts in its G Suite for Education Privacy
Notice. You can read that notice online at https://gsuite.google.com/terms/education_privacy.html
You should review this information in its entirety, but below are answers to some common
questions:

What personal information does Google collect?
When creating a student account, LCPS may provide Google with certain personal information
about the student, including, for example, a name, email address, and password. Google may also
collect personal information directly from students, such as telephone number for account
recovery or a profile photo added to the G Suite for Education account.
When a student uses Google services, Google also collects information based on the use of those
services. This includes:

● device information, such as the hardware model, operating system version, unique device
identifiers, and mobile network information including phone number;

● log information, including details of how a user used Google services, device event
information, and the user's Internet protocol (IP) address;

● location information, as determined by various technologies including IP address, GPS, and
other sensors;

● unique application numbers, such as application version number; and
● cookies or similar technologies which are used to collect and store information about a

browser or device, such as preferred language and other settings.

How does Google use this information?
In G Suite for Education Core Services, Google uses student personal information to provide,
maintain, and protect the services. Google does not serve ads in the Core Services or use personal
information collected in the Core Services for advertising purposes.
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Does Google use student personal information for users in K-12 schools to target
advertising?
No. For G Suite for Education users in primary and secondary (K-12) schools, Google does not use
any user personal information (or any information associated with a G Suite for Education Account)
to target ads, whether in Core Services or in other Additional Services accessed while using a G
Suite for Education account.

Can my child share information with others using the G Suite for Education account?
We may allow students to access Google services such as Google Docs and Sites, which include
features where users can share information with others or publicly. When users share information
publicly, it may be indexable by search engines, including Google.

Will Google disclose my child’s personal information?
Google will not share personal information with companies, organizations, or individuals outside of
Google unless one of the following circumstances applies:

 With written parental or guardian consent. Google will share personal information
with companies, organizations, or individuals outside of Google when it has
parents/guardians’ consent (for users below the age of consent), which may be
obtained through G Suite for Education schools.

 With LCPS. G Suite for Education accounts, because they are school-managed
accounts, give administrators access to information stored in them.

 For external processing. Google may provide personal information to affiliates or
other trusted businesses or persons to process it for Google, based on Google’s
instructions and in compliance with the G Suite for Education privacy notice and any
other appropriate confidentiality and security measures.

 For legal reasons. Google will share personal information with companies,
organizations, or individuals outside of Google if it has a good-faith belief that access,
use, preservation or disclosure of the information is reasonably necessary to:

■ meet any applicable law, regulation, legal process or enforceable
governmental request.

■ enforce applicable Terms of Service, including investigation of
potential violations.

■ detect, prevent, or otherwise address fraud, security or technical
issues.

■ protect against harm to the rights, property or safety of Google, Google
users or the public as required or permitted by law.

Google also shares non-personal information -- such as trends about the use of its services --
publicly and with its partners.

What choices do I have as a parent or guardian?
First, you can consent to the collection and use of your child’s information by Google. If you don’t
provide your consent, we will not create a G Suite for Education account for your child, and Google
will not collect or use your child’s information as described in this notice.
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If you consent to your child’s use of G Suite for Education, you can access or request deletion of
your child’s G Suite for Education account by contacting your child’s principal.

If you wish to stop any further collection or use of your child's information, you can request that we
use the service controls available to limit your child’s access to features or services, or delete your
child’s account entirely. You and your child can also visit https://myaccount.google.com while
signed in to the G Suite for Education account to view and manage the personal information and
settings of the account.

What if I have more questions or would like to read further?
If you have questions about our use of Google’s G Suite for Education accounts or the choices
available to you, please contact your student(s)’ principal. If you want to learn more about how
Google collects, uses, and discloses personal information to provide services to us, please review
the G Suite for Education Privacy Center (at https://www.google.com/edu/trust/), the G Suite for
Education Privacy Notice (at https://gsuite.google.com/terms/education_privacy.html), and the
Google Privacy Policy (at https://www.google.com/intl/en/policies/privacy/).
The Core G Suite for Education services are provided to us under Google’s Apps for Education
agreement (at https://www.google.com/apps/intl/en/terms/education_terms.html) and the Data
Processing Amendment (at https://www.google.com/intl/en/work/apps/terms/dpa_terms.html)].

Appendix C: Gender Identity Inclusiveness and Nondiscrimination Policy
Adopted August 3, 2021

The Board of Directors of Lighthouse Community Public Schools (“Charter School”) is committed to
fostering an environment of inclusiveness, supporting students' preferred form of self-identification,
and ensuring that every student shall have equal access to educational programs and activities.

The purpose of this policy is to delineate state and federal law as well as Charter School’s practices
relating to recognition and protection of each student’s gender identity. This is consistent with
Charter School’s goals of reducing stigmatization and ensuring equal access for students. The
guidelines provided in this policy do not anticipate every situation that might occur with respect to
gender identity and expression and students. While the needs of each student are unique, in all
cases, the goal is to ensure the opportunity of all students to thrive and retain equal access school
programs and activities in accordance with their gender identity without fear of harassment,
discrimination, intimidation, bullying, or stigmatization.

This Policy shall apply to all Charter School programs and activities, including those that occur
during school hours, before- or after-school programs, field trips, extracurricular or co-curricular
activities, and camps or other activities that typically involve at least one (1) overnight stay from
home.

Definitions
(Intended as functional descriptors, not to label):

• “Gender”: A person's actual or perceived sex, and includes a person's gender identity and
gender expression.

• “Gender Expression”: A person’s gender-related appearance and behavior whether or not
stereotypically associated with the person’s assigned sex at birth. Gender expression refers

LCPS Family Handbook 2024-2025 (Grades K-12) Page 70

https://myaccount.google.com/
https://www.google.com/edu/trust/
https://gsuite.google.com/terms/education_privacy.html
https://gsuite.google.com/terms/education_privacy.html
https://www.google.com/intl/en/policies/privacy/
https://www.google.com/apps/intl/en/terms/education_terms.html
https://www.google.com/apps/intl/en/terms/education_terms.html
https://www.google.com/intl/en/work/apps/terms/dpa_terms.html
https://www.google.com/intl/en/work/apps/terms/dpa_terms.html


to external cues that one uses to represent or communicate one’s gender to others, such as
behavior, clothing, hairstyles, activities, voice, mannerisms, or body

• “Gender Identity”: A person’s gender-related identity, appearance or behavior, whether or not
different from that traditionally associated with the person’s physiology or assigned sex at
birth.

• “Gender Nonconformity”: refers to one’s gender expression, gender characteristics, or gender
identity that does not conform to gender stereotypes “typically” associated with one’s legal
sex assigned at birth, such as “feminine” boys, “masculine” girls and those who are perceived
as androgynous. Sexual orientation is not the same as gender identity. Not all transgender
youth identify as gay, lesbian or bisexual, and not all gay, lesbian and bisexual youth display
gender-nonconforming characteristics.

• “Transgender”: describes people whose gender identity or gender expression is different
from that traditional associated with their assigned sex at birth. “Transgender boy” and
“transgender male” refer to an individual assigned the female sex at birth who has a male
gender identity. “Transgender girl” and “transgender female” refer to an individual assigned
the male sex at birth who has a female gender identity. An individual can express or assert a
transgender gender identity in a variety of ways, which may but do not always include
specific medical treatments or procedures. Medical treatments or procedures are not
considered a prerequisite for one’s recognition as transgender. 

Guiding Principles and Requirements

Charter School shall accept the gender identity that each student asserts. There are no medical or
mental health diagnoses or treatment thresholds that students must meet in order to have their
gender identity recognized and respected.

The Charter School shall:

1. Respect all students’ gender identity and gender expression by honoring the right of
students to be identified and addressed by their preferred name and pronoun.

2. Prohibit, within academic programming, the separation of students based upon gender
unless it serves as a compelling pedagogical (instructional) tool.

3. Permit all students to participate in co-curricular and extracurricular activities in a manner
consistent with their gender identity including, but not limited to, intramural and
interscholastic athletics.

4. Provide all students access to facilities that best align with students’ gender identity.

Privacy and Confidentiality

All persons, including students, have a right to privacy. This includes student’s right to keep their
actual or perceived gender identity and expression private. Such private information shall be shared
only on a need to know basis.

Students have the right to openly discuss and express their gender identity and expression, and to
decide when, with whom, and how much information to share.

In situations where students have not publicly disclosed their gender identity; school personnel
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must be mindful of the confidentiality and privacy rights of students when communicating with
others, so as to not reveal, imply or refer to a student’s gender identity or expression. To ensure
confidentiality when discussing a particular concern such as conduct, discipline, grades,
attendance or health, school personnel should focus on the concern, not the student’s gender
identity or expression. For example, describe the matter in terms of the underlying issue
(behavior/conduct, grade issue, attendance issue, health concern) without referring or linking to
gender identity or expression.

When communicating with a student’s parent, legal guardian, or educational rights holder, school
personnel should use the student’s legal name and the pronoun corresponding to the student’s
gender assigned at birth unless the student, parent, or guardian has specified otherwise.

There will be instances when school personnel may find it important to discuss a student’s gender
identity or expression with parents (if, for example, the student is being bullied based on their
gender identity or expression). In such cases, school personnel should consult and work closely
with the student to assess the degree to which, if any, the parent is aware of the student’s gender
identity or expression and is supportive of the student, and school personnel shall take into
consideration the safety, health and well-being of the student in deciding whether to disclose the
student’s gender identity or expression to parents.

Preferred Names and Pronouns

Charter School recognizes that name and gender identity are central to most individuals' sense of
self and well-being, and that it is important for the school to establish mechanisms to acknowledge
and support students’ self-identification."

Charter School shall accept and respect a student’s assertion of their gender identity where the
student expresses that identity at school or where there is other evidence that this is a sincerely
held part of the student’s core identity.

Charter School shall not require a student to provide any particular type of diagnosis, proof of
medical treatment, or meet an age requirement as a condition to receiving the protections afforded
under California’s antidiscrimination statutes. Similarly, there is no threshold step for social transition
that any student must meet in order to have his or her gender identity recognized and respected by
a school.

Charter School supports student self-identification by honoring the name and pronouns that
students wish to go by, in accordance with the following:

1. Students shall be addressed by the name and pronoun that corresponds to their gender
identity asserted at school without obtaining a court order, changing their pupil records or
obtaining parent/legal guardian permission.

2. Students may request a meeting with a school counselor to discuss a support plan/Student
Safety Plan. The counselor will work with school administration and staff to ensure the
desired name and pronouns are used.

3. Charter School shall modify its student information system to prevent disclosure of
confidential information and ensure, to the best of our abilities, that school personnel use a
student’s preferred name and pronouns consistent with the student’s gender identity.

4. All members of the school community must use a student’s chosen name and pronouns.
The school shall implement safeguards to reduce the possibility of inadvertent slips or
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mistakes, particularly among temporary personnel such as substitute teachers. Every effort
should be made to use names and pronouns consistent with a student’s gender identity.
While inadvertent slips or honest mistakes may occur, the intentional and persistent refusal
to respect a student’s gender identity is a violation of this Policy and may constitute
discrimination under State law.

5. There may be situations (e.g., communications with the family, state or federal records, pupil
records where a name or gender with which the student identifies isn’t authorized, and
assessment data) where it may be necessary and recommended for staff to be informed of
the student’s legal name and gender. In these situations, staff should prioritize safety,
confidentiality and respect of the student in a manner consistent with the law.

6. If school personnel are unsure how a student wants to be addressed in communications to
home or in conferences with parents/legal guardians/educational rights holders, they may
privately ask the student how they want to be referred to when communicating with
parents/legal guardians.

7. If a member of the school community, including staff and students, intentionally uses a
student’s incorrect name and pronoun, persistently refuses to respect a student’s chosen
name and pronouns, or targets a student based on that student’s chosen name and
pronouns, that conduct should be treated as harassment, discrimination, and/or bullying
and investigation in accordance with the school’s Title IX, Harassment, Discrimination,
Intimidation, and Bullying Policy.

Equal Access to School Activities and Programs

Students have the right to equitable access to activities and programs in their school. Students may
not be excluded from participation in, be denied the benefits of, or be subjected to harassment or
other forms of discrimination on the basis of their actual or perceived gender identity or expression
in any program or activity. These activities and programs may include, but are not limited to cheer
class, homecoming, prom, spirit day, celebrations, assemblies, acknowledgments, field trips,
afterschool activities and programs, and all extra-curricular activities.

Participation in sex-segregated school programs and activities, including competitive athletics,
intramural sports, athletic teams, competitions and contact sports shall be facilitated in a manner
consistent with the student’s gender identity. Students who identify as nonbinary should be granted
the opportunity to participate in sex-segregated programs and activities that they find best align
with their gender identity.

Student Records

Charter School shall use the student's requested name, pronoun, and gender designation unless
there is a legal reason not to do so.

● Official Records

Charter School shall change a student’s name and gender on official records only upon receipt
of documentation that such change has been made pursuant to a court order. Certain education
records may still require a school to use a student's legal name. For example, birth certificates,
passports, standardized testing documentation, transcripts, financial aid documents,
immunization and other health records, etc.

● Unofficial Records 
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Charter School may change a student’s name, gender, or pronoun designation on unofficial
student records in the absence of a court order indicating legal name change.

Unofficial student records include school-issued identification cards, athletic rosters, certificates,
playbills, diplomas, attendance lists, etc.

The school may include an “also known as” or a “prefers to be called” field in its electronic data
system and list the preferred name/gender identity/pronoun of the student alongside the legal
name/assigned sex. This way the preferred name may be cross-referenced with the legal name
and administrators will know to use the preferred name when addressing the student.  

Nothing in this section changes the obligation of Charter School personnel to address the student
with the name and pronouns consistent with the student’s gender identity. Thus, while a student’s
records may still indicate the name/sex assigned at birth, upon request of the student, the student
should be referred to day-to-day by the name and pronouns that correspond to their gender
identity.

Restroom Accessibility

Charter School maintains separate restroom facilities for male and female students. Students shall
have access to restrooms that corresponds to their gender identity. Students who identify a as
nonbinary shall be granted access to the facility which they find best aligns with their gender
identity.

If a student desires increased privacy, regardless of the reason, the administrator shall make every
effort to provide the student with reasonable access to an alternative restroom such as a
single-stall or all-gender restroom. The use of a restroom should be determined by the student’s
choice; no student shall be compelled to use an alternative restroom. For safety reasons, students
should be given access to a restroom that allows reasonable access for appropriate supervision by
staff. Regardless, all students are expected to exemplify appropriate behavior in restrooms.

Locker Room and Changing-Area Accessibility

Charter School maintains separate locker room facilities and changing areas for male and female
students. Students shall have access to the locker room and changing areas facility that
corresponds to their gender identity, with the goals to provide equal opportunity to participate in
physical education classes, competitive athletics, and extracurricular activities (such
drama/theater). Students who identify as nonbinary should be granted access to the locker
rooms/changing facilities with which they find best aligns with their gender identity, including
access to reasonable accommodations as indicated below.

If there is a request for increased privacy, any student shall be provided access to a reasonable
accommodation such as:

a) Assignment of a student locker or changing areas in near proximity to the coaches’/staff
person’s office or a supportive peer group.

b) Use of a private area within the public area of the locker room facility or changing area (e.g.,
nearby restroom stall with a door or an area separated by a curtain).

c) Use of a nearby private area (e.g., nearby restroom or a health office restroom).
d) A separate changing schedule.

Any alternative arrangement should be provided in a way that protects the student’s privacy and
confidentiality.
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Student Support/Safety Plan

Charter School shall, wherever possible, meet with a gender-nonconforming student, relevant
school personnel, and parents, to discuss and draft a Student Support/Safety Plan. The purpose of
the plan shall be to memorialize any specific wishes/needs of the student regarding navigating
their gender-confirming status during the regular school-day, and discuss general welfare and
safety issues. The plan may include but is not limited to the following, and shall be tailored to the
needs of the individual student:

1. Preferred Name/Pronouns
2. The names and contact information of “safe” adults with whom the student can share any

concerns, including instances of bullying, discrimination, intimidation, or harassment
3. Assurances that all staff would receive training and instruction regarding Title IX, and that

teachers shall teach about anti-bullying and harassment
4. Assurances that the physical education (“PE”) teacher or athletics coach would be the first to

enter and last to leave the locker room
5. Assurances that student’s assigned locker would be in direct sight of the PE

teacher/athletics coach’s office
6. Assurance regarding access to the student restroom facilities and locker rooms that

correspond to the student’s gender identity or biological sex.
7. Accommodations for student’s use of an alternate restroom (i.e. in the health office or

elsewhere) if the student is uncomfortable using student restrooms
8. Accommodations for the student’s use of a private changing area if the student is

uncomfortable changing in a locker room with other peers.
9. Any other accommodation appropriate for the student

Dress Code

All Charter School students have the right to dress in accordance with their gender identity within
the parameters of the dress code as it relates to the school uniform or safety issues. A copy of the
Charter School Dress Code is available for review at the main office.

General-Segregated Activities

In rare situations permitted by law, students may be segregated by gender, such as for health
education classes. In situations where students are segregated by gender, such as for health
education classes, students should be included in the group that corresponds to their consistently
asserted gender identity.

Harassment, Bullying, and Student Safety

Charter School shall ensure that all staff who regularly interact with students receive professional
development and training opportunities as required and recommended by the California
Department of Education (“CDE”) and Charter School Title IX, Harassment, Discrimination,
Intimidation, and Bullying Policy.

Charter School shall also inform staff about the groups of students determined by Charter school
and available research, to be at elevated risk for bullying. These groups include but are not limited
to: Students who are lesbian, gay, bisexual, transgender, or questioning youth (“LGBTQ”) and those
youth perceived as LGBTQ.
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School staff shall take all reasonable steps to ensure safety and access for students and support
students’ rights to assert their gender identity and expression. Students shall be informed they have
the responsibility to report incidents of discrimination, harassment, bullying or intimidation to the
designated site administrator or Title IX Coordinator in cases where they may be a target or witness.
 School staff and families shall work together to resolve complaints alleging discrimination,
harassment, bullying or intimidation based on a student’s actual or perceived gender identity or
expression, in accordance with the school’s Title IX, Harassment, Discrimination, Intimidation, and
Bullying Policy. A copy of that policy is available for review on the LCPS website.

Charter School personnel shall immediately intervene, when it is safe to do so, whenever they
witness acts of discrimination, harassment, bullying or intimidation on the basis of a student’s
gender identity or expression. Charter School may provide interim safety and emotional support
measures as needed. Interim safety measures may include increased monitoring of the parties to a
harassment, discrimination, intimidation, or bullying complaint, providing options for the parties to
avoid or minimize contact in academic and extracurricular settings, provision of safety plans,
training and educational materials to address gender-inclusiveness, and provision of support
resources (e.g., academic support, counseling, health and mental health services).
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